THE UNIVERSITY OF ROCHESTER DISCIPLINARY SYSTEM

STATEMENT OF COMMUNAL PRINCIPLES

Purpose

The University of Rochester is an institution dedicated to the discovery of knowledge through research and
education. The College, in particular, is a community of engaged people who come together in a residential learning
environment to learn, to teach, or to work in service to these endeavors. To encourage the participation and
involvement of all members of The College, we have set forward several fundamental interrelated principles. The
principles of freedom, responsibility, respect, honesty, fairness, and community are the necessary conditions to
learning. It is these principles that we will use to develop systems and processes that safeguard the special nature of
The College community and to ensure the involvement and inclusion of all its members.

Community

Our community welcomes, encourages, and supports individuals who desire to contribute to and benefit from the
institution’s missions. Members of the University’s community come from different geographical areas, represent
differences in ethnicities, religious beliefs, values, and points of view; they may be physically different, have
different intellectual interests, or have different abilities. We not only welcome such differences in members of our
community, but we also actively seek to include them in all aspects of the institution’s operations.

Freedom

The freedom of all people in a community of learning to ask questions and to seek answers is essential and actively
encouraged. Each person has the right to learn, teach, and work — to express themselves through their ideas and
activities — without threat to his or her education or career progress or to that of others. Freedom of expression of
ideas and action is not to be limited by acts of intimidation, political or ideological oppression, abuse of authority, or
threat of physical harm and well being.

Responsibility

Freedom and responsibility are two sides of the same coin. To uphold this kind of freedom of expression and action
in the public arena, each person has the responsibility to own his or her ideas and actions as well as express them in
ways that do not limit or threaten others’ freedom to learn, teach and work. This means that ideas and actions are
neither anonymous nor isolated. To act or express one’s ideas openly and in a responsible manner enhances the
learning and growth of all. On the other hand, to act or express one’s ideas in an irresponsible manner impinges on
other’s rights and freedom to learn and grow.

Respect

Respect for the basic dignity of self and others is essential to this community. Every person has the right to be
treated with respect, regardless of the many differences that distinguish individuals and groups. Respect involves
showing regard for other’s well-being and safety as well as for their personal property, personal space, and for their
living, learning, and working activities. In addition, members of this community also have a responsibility to respect
the properties, and functions of the institution.

Honesty

Honesty and personal integrity are fundamental to all assumptions of participation in a community dedicated to the
advancement of knowledge. Honesty advances our efforts as well as strengthens the interrelationships on which
community is built. On the other hand, dishonesty undermines the search for truth and undermines the bonds
between the persons who live, study, and work here. It further damages community by wasting the energy and
educational opportunities of all involved.

Fairness

The principles of fairness and openness are fundamental to the operations of this community- its processes for
decision-making, problem solving, and doing the work of the institution. Every person has the right to, and should
expect, fair treatment according to openly-stated and clearly-articulated expectations, policies, and procedures and in
accordance with the fundamental rights and privileges of a free society. Every person is encouraged in parallel ways
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to use fair and open methods of communication and action, including wherever possible, those provided by existing
institutional channels, in voicing concerns and seeking solutions to problems.

BASIC RIGHTS AND EXPECTATIONS

Students who choose to attend the University of Rochester should understand that they have certain fundamental
rights and that they have committed themselves to adhering to academic and social standards which are essential to
the well-being of the community. Any student charged with misconduct will be treated in accordance with the basic
standards of fundamental fairness which include timely notification of charges, fair and impartial hearings, and the
right of appeal. Students are expected to respond in a timely fashion to any and all written or verbal
communication, including but not limited to voice mail, electronic mail, letters, and other forms of
correspondence. Failure to check for these forms of communication does not relieve students of their
responsibility to reply.

Goals of campus judiciary proceedings are to promote the welfare of the student, making the student aware of
community standards, and discouraging the student from engaging in unacceptable behavior. Another significant
goal is to protect the University community’s collective interests and deter potential offenders.

There are important technical differences between campus and criminal judicial proceedings. The University of
Rochester, in contrast to the state, does not have fully trained police or investigative units, does not have legal
counsel in preparing or presenting cases, and has limited capabilities in comparison with the state to subpoena
witnesses or punish them for perjury. It would not be in either the University’s or the student’s best interest to
attempt to incorporate these features in the campus judicial system. Indeed, a formal and adversarial procedure
might have the effect of suppressing information that, in the interest of a student’s long-term development, is best to
bring out.

THE UNIVERSITY AND THE PUBLIC LAW

A. The University is not a sanctuary from public law and does not promote or condone unlawful behavior. The
University cooperates with law enforcement authorities in a manner consistent with its legal duties and the
interests of the University community.

B. Students under prosecution for violation of public law may also be subject to University judicial proceedings,
which are independent of those under public law. The University may take prompt action under its own
procedures regardless of whether the public officials have disposed of the case or what disposition they make.

C. Students may be subject to University discipline for allegations of unlawful conduct that occurs on University
property, or that occurs off campus if such off campus conduct is associated with a University activity or raises
considerable concerns that the individual or group poses a threat to the safety or welfare of the University
community.

DIVISION OF JURISDICTION AND RESPONSIBILITY

A.  Authority to discipline students (which the University considers to be any person or group who is or was in
attendance during an academic period in which misconduct occurred or between academic periods for
continuing students) is vested in the President of the University by the University’s bylaws. This authority has
been delegated through the Dean of the College and Dean of Students to the Judicial Officer in the Office of the
Dean of Students for all nonacademic discipline involving both undergraduate and graduate students with a
further delegation to disciplinary hearing boards/officers. These disciplinary hearing boards/officers determine,
on the basis of the standards of the University community, whether a given alleged act can be said to have
occurred by the preponderance of the evidence and if so, the response which is most likely to uphold
community standards and educate the individual who committed the act. As the University official responsible
for discipline, the Judicial Officer receives the recommendation of these hearing teams/officers on behalf of the
University, accepts or modifies the recommendation, and formally implements University disciplinary action.




B. Jurisdiction over cases of academic misconduct involving undergraduate students has been delegated to the
College Board on Academic Honesty which makes findings and submits recommendations to the dean of the
appropriate college.

C. There is not always a clear distinction between academic and nonacademic misconduct. The fundamental
criterion for deciding whether a matter is academic or nonacademic is whether the student was acting in a
scholarly or professional capacity. When the incident involves a student acting in his or her role as a student,
teaching assistant, or expert in his or her discipline, then the matter is an academic matter. When the incident
involves a student acting as an individual independent of these roles, then the matter is nonacademic. The
available hearing procedures are not intended to be mutually exclusive: it is possible that a student could be
subject to both academic and nonacademic discipline for the same misconduct.

D. Discretionary responsibility for handling extreme cases, where such action is essential for maintaining the
orderly processes of the University, is retained by the President or a delegate.

E. Other officers and agents of the University may promulgate rules and regulations applicable to students in
particular situations independent of these procedures and guidelines. These officers and agencies shall report
serious violations of such rules and regulations to the Judicial Officer.

SUMMARY ACTIONS AND OTHER RESTRICTIONS

The University retains the right to summarily suspend, ban, or otherwise constrain or restrict students, groups and
organizations if they pose a perceived or actual threat to themselves, to others, or to the orderly processes of the
University community. The range of actions includes, but is not limited to, the following:

e Summary Suspension - Individual: If a student's presence on campus poses a perceived or immediate threat to
his or her own or another's physical or emotional safety and well-being, the preservation of University or
others’ property, or safety and order on University premises, the University may impose interim restrictions up
to and including immediate suspension pending a disciplinary hearing, which occurs as quickly as possible
following an incident, but ordinarily within fourteen (14) business days. It is understood that in extreme cases,
summary action may be imposed for a longer period of time. Summary Suspension restrictions may also be
employed during any appeal process or post-hearing reviews.

e Summary Action - Groups/Organizations: Groups and organizations allegedly violating the Standards of
Conduct or judged to be a perceived or immediate threat to the physical or emotional safety and well being of
one or more individuals, the preservation of University or others’ property, or safety and order on University
premises, may be subject to interim sanctions pending a judicial hearing or other means for resolution. Actions
include, but are not limited to, Summary Social Probation (cancellation of the privilege to hold
functions/gatherings in which alcohol is present) and Summary Disciplinary Probation (cancellation of the
privilege to hold any kind of function/gathering). Additional restrictions may be applied at the discretion of the
University.

e Active Avoidance Order: If a student's presence on campus poses a perceived or immediate threat to a
University community member's physical or emotional safety and well-being and/or sense of personal safety
and security, the University can issue an Active Avoidance Order. The goal of this action is to diffuse difficult
situations by imposing restrictions that require one person to actively avoid another in all situations. For more
information regarding the Active Avoidance Policy please see page 12.

STANDARDS OF CONDUCT

Students are expected to abide by the rules of the University and to conduct themselves in accordance with accepted
standards of good citizenship, honesty, and propriety, and with proper regard for the rights of others. Students must
also obey federal, state, and local laws as would any good citizen. Furthermore, their responsibilities as students,
scholars, researchers, and in many cases teachers and emerging professionals, often make special demands for the
highest ethical standards.

The maintenance of harmonious community standards requires that behavior which interferes with or threatens the
welfare of others or the University community be prevented. Ignorance of these standards will not be considered a
valid excuse or defense. Student participation in any unlawful or other potentially serious violations of University
policy may lead to suspension or expulsion from the University.
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While this list is not intended to be exhaustive, some examples of how students might violate University standards
and regulations include:

1.

10.

11.

12.

13.

14.

Fraud, misrepresentation, forgery, falsifying documents, records or identification cards, fabricating research
data, and plagiarism given to or received by a University official acting within the scope of his/her duties.
This includes providing incomplete information regarding an investigation into alleged policy infractions.
Unlawful or improper use, manufacture, sale, distribution, or possession of alcohol as defined by
University Alcohol and Other Drugs Policy.
Unlawful use, manufacture, sale, distribution, or possession of drugs, narcotics, controlled substances,
and/or the paraphernalia associated with such as defined by University Alcohol and Other Drugs Policy.*
Unlawful or improper possession, distribution, or use of items presenting an imminent or potential threat to
the safety and well-being of others, including but not limited to the following:
a. weapons of any type (firearms, bb or pellet guns, double-edged knives, bows and arrows, stun guns,
paint ball guns, and the like)**
b. combustible materials such as gasoline or propane tanks,
c. candles, incense, or other open flame or burning substances,
d. operation of or tampering with fire safety apparatus for any purpose other than their intended and
proper use.
Disorderly conduct including:
a. fighting, threats, assault, attempted assault, harassment, or other actual or attempted conduct which
threatens the health or safety of yourself or another, or
b. noise violations or other actions which could reasonably be expected to compromise the unhindered
pursuit of the University’s educational mission.
Obstruction, disruption, or noncooperation with a disciplinary hearing process, including perjury, and the
failure to comply with an imposed sanction.
Failure to comply with any reasonable request of a University official acting within the scope of his or her
duties.
Actual or attempted:
a. theft to the property of the University or others, and/or
b. damage to the property of the University or others.
Unauthorized use or misuse of or entry into property or facilities;
a. obstruction of or dangerous interference with the free flow of traffic on campus;
b. leading or inciting the disruption of day-to-day activities of others on campus;
c. misuse of University computers and computer systems and copyright infringement violations (see
Computer Use Policies).
Hazing, which may include actions taken or situations created which have the potential to produce mental
or physical harm, discomfort, embarrassment, harassment, or ridicule to a reasonable person.
Sexual harassment, racial harassment, or any other form of illegal discrimination. (See University Policy
on Harassment and Discrimination on page 25.)
Sexual misconduct or assault, including any form of unwanted sexual contact. “Unwanted” means against a
person’s wishes or without consent, including those instances in which the individual is unable to give
consent because of unconsciousness, sleep, impairment, or intoxication due to alcohol or other drugs.
Failure to consider community expectations and to demonstrate proper regard for the academic and
personal rights of others. This includes complicity, as explained on page 22.
Any violation of the University’s policies, rules, or regulations.

*Hookahs are frequently associated with drug use and are not permitted on campus without approval from the Office
of the Dean of Students.

**|f a weapon is discovered, Security staff will confiscate it and turn the item over to the appropriate law
enforcement agency. In cases where the term “weapon” is subject to interpretation, students are expected to comply
fully with Security staff directives. Possession could result in arrest, suspension, and/or expulsion.



JUDICIAL PROCESS

The Complaint and Referral Process

Any member of the University of Rochester or surrounding community (students, staff, faculty, Security, local law
enforcement, local citizens/groups, others, etc.) may generate a complaint about an alleged nonacademic violation of
the Code of Conduct by a student. Individuals who wish to file a report should speak with representatives from the
following areas/offices:

Office of the Dean of Students — River Campus

Office of Student Life — Eastman School of Music

Office of Residential Life — River Campus (Director, Associate Director, Assistant Director, Area
Coordinators, Graduate Head Residents, Community Advisors, Resident Advisors)

Office of Residential Life — Eastman School of Music

University Intercessor

University Security

All complaints involving alleged nonacademic misconduct by River Campus students should be forwarded to the
Assistant Dean of Students in the Office of the Dean of Students, who serves as the University’s Judicial Officer.

The Judicial Officer will review the complaint and relevant documentation in order to determine whether or not
there is sufficient cause to initiate disciplinary proceedings or pursue alternative means for resolution. Possible
resolution options are as follows:

a. Dismiss the complaint.

b. Decide that the complaint can be processed through informal means of resolution, such as mediation. For
more information about mediation please contact the Office of the Dean of Students.

c. Defer the case pending dismissal. Deferment periods are generally not expected to last more than one
semester.

d. Decide that the complaint contains grounds to believe reasonably that the University’s policies, rules, or
regulations have been violated and charge the student, on behalf of the University, accordingly. If this
action is taken, several procedures are possible, as explained below.

Referral to Restorative Circle

Students who have engaged in behavior that violates our campus code of conduct may be given the option of
participating in a restorative circle to resolve the incident at the discretion of the assistant dean of students.

Restorative circles provide parties to a dispute with an opportunity to discuss the issue(s) that lead to the conflict in a
safe, non-adversarial environment. Trained facilitators assist the participants in communicating about the dispute
and help the participants create an agreement regarding how to repair the harm that was caused.

Practically, a restorative circle is a gathering of individuals who are involved (directly or indirectly) in a dispute with
the purpose of talking about what happened and making a plan for what they will do now. The circle typically meets
twice, once to discuss the issues that lead to the conflict and once again to review the agreement that was developed
during the first circle.

For more information about the Restorative Circles Process please contact the Office of the Dean of Students.

Responsible Plea Option

A student charged with an alleged violation, (a respondent), may have the opportunity to waive a hearing by
entering a responsible plea to the charge(s) and authorizing the hearing officer or body to issue a sanction. Based on
the nature and circumstances of the case, the Judicial Officer, in his/her sole discretion, can either serve as the
hearing officer or refer the matter to another authorized hearing officer or body (as described below) for resolution.
The respondent is required to notify the designated hearing officer of his/her plea within two (2) business days.
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Failure to do so will result in a referral to the appropriate hearing forum. In all matters, the Judicial Officer has full
discretion to waive the Responsible Plea Option if the nature and circumstances of the case warrant a full judicial
hearing.

The Disciplinary System Hearing Officers/Bodies

There are four different hearing bodies available for resolving alleged violations of the Conduct Standards. They are
as follows:

e Residential Life Area Coordinator/Assistant Director/Associate Director: Residential Life Area
Coordinators, Assistant Directors and Associate Directors process most Responsible Plea Options. These
professional staff members resolve, whenever possible, alleged violations of policies by residents from their
respective living areas. They are authorized to issue the full range of sanctions up to, but not including,
Suspension from the University and Expulsion.

e Administrative Hearing Officer: An Administrative Hearing Officer-typically the Judicial Officer, the
Director of Residential Life, an Associate Director of Residential Life, or a designee appointed by the Judicial
Officer—may conduct disciplinary hearings without a board or council. Administrative Hearing Officers are
authorized to issue the full range of University sanctions.

e All Campus Judicial Council: The ACJC is made up of student justices including a chief and associate chief.
A faculty or staff member serves as an advisor and nonvoting member. This hearing body resolves disciplinary
cases ranging from simple to very serious, and has authority to issue the full range of University sanctions.

e Administrative Hearing Board: The Administrative Hearing Board is normally chaired by a designee of the
Judicial Officer but may be chaired by the Judicial Officer him/herself, and consists of three faculty or staff
members of the University community. This hearing board is authorized to recommend the full range of
University sanctions. Hearing board members are selected by the Judicial Officer based on the needs for
fairness, objectivity and balance in the resolution process. For alleged incidents of sexual assault, sexual
harassment, racial harassment, and other illegal discrimination, hearing board members who have been specially
trained to process such matters in a sensitive and appropriate manner are chosen. In such cases, upon agreement
of both the respondent and alleged victim, two (2) members of the ACJC, one male and one female, shall
become members of the Administrative Hearing Board.

Disciplinary Hearing Process and Purpose

The Judicial Officer normally schedules an information session with each person involved in the complaint or
named in the report to discuss the alleged violations, incident documentation and hearing process. Otherwise,
students will be strongly encouraged, in their formal charge notification letter, to arrange this pre-hearing
conference. Students should also make sure that they obtain, from the Office of the Dean of Students, a copy of the
Standards of Student Conduct: A Guide to the University of Rochester Disciplinary Process and Policies handbook,
which explains the University’s judicial process and the student’s rights.

The Judicial Officer may take any reasonable steps to ensure an orderly hearing process, including asking other
members of the University community, not explicitly named or involved in the official report or complaint, to take
part in the judicial process as the Judicial Officer deems appropriate for the proper and true adjudication of the
matter. The Judicial Officer has full discretion to make appropriate changes, additions, or clarifications to the
disciplinary procedure depending on the circumstances of each case.

The purpose of a disciplinary hearing is to seek the truth about a respondent's alleged misconduct. Through an
objective and fair process, a hearing officer or body (a) determines, based on the information gathered from all
involved parties, whether or not a violation occurred and (b) recommends a sanction to the Judicial Officer if the
respondent is found responsible.



FUNDAMENTAL FAIRNESS

A student will not be subject to official disciplinary action for non-academic misconduct unless:

the student has had a disciplinary hearing; OR

the student has waived the right to a hearing through the Responsible Plea Option; OR

the Judicial Officer has taken summary disciplinary action (interim sanction pending a hearing); OR
discretionary responsibility for resolving the matter has been retained by the President or a delegate.

cooTp

Fundamental fairness for disciplinary hearings at the University of Rochester consists of the following:

1.

N

10.

11.

12.

13.

14.

15.

All charges must be in writing and presented to the student at the time of notification of the hearing.
(Students are reminded that they are expected to read and respond to, when necessary, email
correspondence.)

Charges shall be reasonably specific as to the nature, time, and place of the alleged infraction.

The student shall be informed of his or her rights at the time he or she is charged and in his or her
preliminary meeting with the Judicial Officer.

The respondent shall be afforded two (2) days to indicate a preference for which kind of hearing (e.g.,
administrative or student) he or she wishes to have. This two day limit shall also be the term during which
offers for a Responsible Plea Option—if offered—shall be valid. Final determination of hearing type shall
be made by the Judicial Officer.

The respondent shall be afforded at least seven days’ notice of the hearing in writing.

Hearings are normally scheduled within 14 business days after the hearing forum has been selected,;
however, the Judicial Officer may extend time lines to accommodate academic calendar or other
extenuating circumstances.

The respondent may indicate a preference for an open or closed hearing. (Open hearings can be attended by
members of the University community, and information about the incident and hearing can be made
available to members of the University community). In the absence of an indicated preference, hearings are
closed. Final determination of whether a hearing will be an open or closed hearing shall be made by the
Judicial Officer.

The respondent shall have the right to be accompanied by an advisor who may confer with and assist the
respondent but may not speak for him or her as an advocate. The advisor must be a member of the
University community who is not an attorney. Names of recommended advisors who are well informed
about disciplinary procedures are available from the Office of the Dean of Students.

Hearings are recorded. A recording of the hearing will be available in the event of an appeal, but remains
the property of the University.

The respondent shall have the opportunity to answer accusations and to submit the testimony of material
witnesses on his or her own behalf. Witnessed statements, Security Reports, Residential Life Incident
Reports, and depositions—scheduled with the Judicial Officer and respondent—shall be acceptable as
documentation submitted to a board. All other documentation is subject to review by the Judicial Officer
prior to the time of the hearing.

All evidence and testimony, including the relevant security reports, the text of statements made by the
respondent prior to his or her hearing and used at the hearing, and any physical evidence shall be presented
in the presence of the respondent; however, legal rules of evidence shall not apply.

Relevant reports, documents and other evidence may be reviewed by the respondent in the Office of the
Dean of Students prior to the hearing. Copies of any such material may not, however, leave the office.

The respondent shall have the opportunity to indirectly question (through the hearing teams/officers) all
witnesses present during the hearing. This does not necessarily include the right to confront witnesses in
person.

The respondent and all other participants are expected to cooperate during the hearing and be truthful in
their testimony and responses to questions. A respondent may choose to refrain from providing testimony
or answering questions; however, he/she may not then provide a statement on his/her own behalf.
Depending on all the evidence presented, a respondent who refuses to give testimony or answer questions
may nonetheless be found responsible by the hearing officer or body.

The hearing board/officers shall determine by a majority vote whether it is more likely than not (i.e., by a
preponderance of the evidence) that the respondent violated a University policy, rule, or regulation.
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16. The findings and recommendations of any of the hearing board/officers will be forwarded to the Judicial
Officer. In the event the Judicial Officer does not accept the findings or recommendations of a hearing
board/officer, he or she may request further consultation and review by the hearing board/officer or may
make a different finding or recommendation if warranted by the evidence presented at the hearing. The
Judicial Officer will notify the respondent in writing of the hearing team’s/officer's
findings/recommendations and of his or her decision and sanctions, if any.

17. The respondent has a right to appeal a final decision in a nonacademic case to the appropriate dean/director
and in an academic case to the provost.

18. The Judicial Officer has discretion to modify, expand, or clarify these standards and any other aspect of the
disciplinary process, depending on the circumstances.

Victim’s Rights

In all cases, charges are brought by the University against a student accused of an offense and in many cases, the
University is in fact the only identifiable victim of an alleged offense. When the Judicial Officer determines that a
victim can be identified, the victim is entitled to the following:

1. He or she may be present to hear all testimony, indirectly question witnesses (through the hearing
team/officer), and may be accompanied by an advisor who may confer with and assist the victim but may
not speak for him or her as an advocate. The advisor may be any member of the University community
who is not an attorney;

2. He or she will be given an opportunity to make a victim impact statement which will become part of the
case record to be reviewed by the Judicial Officer in any decision/sanction and by any dean or director
considering an appeal; and

3. He or she may request separate hearing rooms (connected electronically) in order to allow full participation
of the parties while at the same time avoiding undue embarrassment or intimidation.

4. Victims should be aware of the fact that they may be required to refrain from speaking publicly about the
outcome of judicial cases due to laws and University policies. In the event that such is necessary, the
victim will be informed by the Judicial Officer.

SANCTIONS

Maintenance of community standards is an important component of the judicial process. A major goal of the
disciplinary process in particular and the University in general is to teach why something is wrong as well as to
prevent its repetition. This goal is often difficult to carry out, but an effort is made to impose a penalty that will best
educate the student or group involved.

The sanction ranges listed below are used as a guide to demonstrate the expected consequences from typical cases
involving the specific charge alone and without mitigating circumstances. In all cases, hearing officers and hearing
boards are expected to use discretion and good judgment, and are in no way bound by these recommendations.

Alcohol and Other Drug Offenses

Typical sanctions may include: a written warning, disciplinary probation, completion of an alcohol and/or drug
education program, educational assignment, risk assessment conducted by a qualified substance abuse professional,
suspension from University housing or the University, and/or expulsion from the University. Please see the Alcohol
and Other Drugs Policy located on page 14 for more information about sanctions for alcohol and/or drug related
violations.

Assault
Typical sanction range: one academic year’s disciplinary probation to suspension or expulsion from the University.

Computer Misuse
Typical sanction range: up to one academic year’s disciplinary probation and/or loss of computer privileges for the
same amount of time (reconnection fees may apply) and/or community restitution.

Disorderly Conduct



Typical sanction range: letter of apology to suspension from the University.
Failure to Cooperate/Comply

Typical sanction range: letter of apology to removal from residence.

Providing False, Misleading, or Incomplete Information
Typical sanction range: letter of apology to removal from residence.

Fire Safety
Typical sanction ranges vary widely depending on the nature of the violation, but generally include at least one
academic year’s disciplinary probation and can result in expulsion from the University.
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Harassment
Typical sanction range: six weeks’ disciplinary probation to suspension from the University.

Hazing
Typical sanction range: up to two years’ disciplinary probation and educational assignment to expulsion from the
University.

Vandalism and Damage
Typical sanction range: six weeks’ disciplinary probation and restitution fines to removal from residence.

Sexual Harassment and Assault
Typical sanction range: Up to three years’ disciplinary probation, active avoidance (restraining) order, prohibition
from various areas and events, and educational assignment to expulsion from the University.

Theft or Attempted Theft
Typical sanction range: eight weeks’ disciplinary probation and restitution fines to suspension from the University.

Trespassing/Misuse of University Property or Facilities
Typical sanction range: letter or apology to removal from residence.

Common Sanctions

This list is by no means inclusive of all options open to officers and boards in sanctioning for individual offenses.

1.  Community Restitution, which may require individuals or groups to write a letter of apology, participate in
a designated service project, or give an identified community (on or off campus) a number of service hours
to be completed within a specified time period. When appropriate, the individual or group may be required
to devise its own community restitution plan to be approved by the Judicial Officer or his/her designee.

2. Counseling Intervention, which may be recommended, and in some cases required, when behavior
indicates that the counseling may be beneficial to the student. Specific circumstances will determine an
appropriate mental health service referral, which may include drug, alcohol, and other educational
workshops. Such mandated interventions may be at the student’s cost.

3. Financial Restitution, which may require individuals or groups to restore or replace within a specified time,

property which has been damaged, defaced, lost, or stolen.

Revocation or Restriction of Privileges, for the use of designated University facilities or programs.

Disciplinary Warning, including an official letter of reprimand to the student stating that his or her behavior

is in violation of University policy and may not recur.

6. Disciplinary Probation, which normally consists of an official notice that further violation of University
policy will result in serious consideration being given that the individual or group not be permitted to
continue as a student or group at the University of Rochester. This is a serious warning which serves as a
check on the student’s or group’s future behavior. Once a student or group is on probation, any further
disciplinary action will be more severe. Probation is given for a period of time and can limit the activities
or privileges of a student or group. For example, students on probation are not able to join a fraternity or
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sorority nor are they permitted to study abroad. Groups that are placed on probation may be placed in one
of two probationary categories:
a. Social Probation: A group on social probation is not permitted to hold functions/gatherings
where alcohol is present.
b. Formal Disciplinary Probation: A group on formal disciplinary probation is not permitted to
hold any functions or gatherings, including those gatherings that only involve its members.

7. Suspension from University Housing, which involves revocation of the privilege of living in University
housing for a certain period of time. Students or groups who have their housing contracts or leases
terminated for disciplinary reasons are not entitled to a reimbursement.

8.  Suspension, which generally involves the revocation of the privilege of attending the University and using
its facilities for a certain period of time. Conditions for re-entry may be specified.

9.  Expulsion, which means the student is permanently separated from the University. He or she may not apply
for readmission to any program.

Other common sanctions may include alteration of housing selection privileges; research assignments; project,
program, and presentation requirements; revocation of other University privileges (e.g., access to computer systems,
dining venues, sports and recreation facilities); mandated follow-up meetings with University officials; mandated
supervised study hours.

Once a sanction is issued, it is the sole responsibility of the student to ensure that the sanction is completed in a
timely fashion. Failure to complete an assigned sanction will result in an additional charge, and will be handled
administratively by the Judicial Officer or his/her designee. Students failing to complete judicial sanctions normally
have their student accounts placed on hold (making them unable to register for classes or receive transcripts) until
such sanction is completed.

APPEALS

Grounds for Appeal

An appeal is intended to provide an opportunity to consider any previously overlooked, exceptional, or unfair
circumstances pertinent to the case. It is not intended to be a rehearing of the events presented at the original
disciplinary hearing. The only grounds on which an appeal can be made are:

1. Toreview the sanction in order to determine whether it was appropriate;

2. To consider information sufficient to alter the decision that was not brought out at the disciplinary hearing;
or

3. To determine whether errors substantive enough to affect the decision were made during the hearing.

Process of Appeal

An appeal must be made in writing to the appropriate dean/director within seven days of the date of the letter
officially stating the original disciplinary decision. The name and contact information for the appropriate
dean/director to whom the appeal should be submitted will be included in the decision letter. This letter to the
dean/director will be the formal basis of appeal and should state the grounds on which an appeal is made and what
the appellant believes supports an appeal on those grounds. The dean/director may review some or all of the material
from the original hearing before considering an appeal. The dean/director may consult with anyone he or she feels is
pertinent to, or would be helpful in determining the appeal.

Effect of Appeal

The student appealing will receive a written decision from the dean/director. On appeals, the dean/director may
uphold or modify the decision, or the case may be referred back to a board for a new hearing. At the discretion of
the dean/director and upon the recommendation of the Judicial Officer, where appropriate, all or some of the
sanctions may be suspended pending the final decision.
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ADMINISTRATIVE FEE

In an effort to help offset the costs associated with administering programs and services associated with the
disciplinary system, all students responsible for violating the student code of conduct will be charged a $25.00 fee.
This fee can be paid in cash, check, or may be placed on the student’s term bill.

DISCIPLINARY RECORDS

Student records, including files from disciplinary cases maintained by the University, are treated with appropriate
confidentiality, in accordance with the University policy on student records and relevant legal standards. Academic
transcripts issued during periods of suspension or expulsion will be accompanied by a letter from the registrar
indicating that the student is currently suspended or expelled from the University for disciplinary reasons. Officers
of the University who have knowledge of disciplinary action may on occasion be asked to respond to inquiries
regarding the student’s involvement in disciplinary action. In accordance with the confidentiality of such records,
the University officer may only reveal such information with the authorization of the student, except when required
by law or when the University officer perceives a significant risk to the safety or well-being of that student or others.
Disciplinary files are normally destroyed seven years after the student’s last incident or separation from the
University. However, certain University officials may retain indefinitely a record of offenses and final dispositions
(without the names of the participants) to provide a precedent to assist the adjudication of future cases.

Release of Disciplinary Information

Recognizing that others play important roles in each student’s life, each student will be offered the opportunity to
sign a release of disciplinary information form in each event of formal judicial action. The student’s preferences, as
indicated on this form, will be honored by the University to the greatest extent possible. However, it is important to
note that there are some legal procedures which warrant the release of this information to appropriate persons and
authorities, and in all cases, the University reserves the right to share information with appropriate persons in the
event that a student’s health and/or safety are in danger.
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POLICIES AND PROCEDURES

ACTIVE AVOIDANCE POLICY

INTRODUCTION

In situations involving allegations of misconduct against any member of the University community, the accused
individual(s) and the complainant(s) often remain members of the community pending adjudication by the dean,
department head, or Human Resources representative and after a resolution has been implemented or sanction
imposed. In some circumstances, it is necessary for the University to invoke its Active Avoidance Policy in order to
allow all parties to function within the environment.

ACTIVE AVOIDANCE POLICY

In situations in which the appropriate dean, department head, or Human Resources representative deems it necessary
to invoke the Active Avoidance Policy, one or both parties are instructed to make no effort to make contact with the
other party(ies) by any means whatsoever. Each party is instructed to respect the need for each individual to be able
to manage his or her University duties with a minimum of contact with the other(s). All individuals are also
instructed to act reasonably and responsibly should incidental contact occur.

PROCEDURES

When the Active Avoidance Policy is implemented or subsequently modified or changed, a letter is sent to the
Director of University Security by the dean, department head, or Human Resources representative indicating the
identity of each party. Each party receives a letter instructing each individual to make contact with University
Security when a situation occurs in which one party feels threatened by another party’s presence or behavior. All
parties are further instructed to contact the dean, department head, or Human Resources representative if one party
attempts to make contact with the other or fails to leave an area. University Security should be notified when
changes to the stipulations of the agreement are implemented.

NOTIFICATION

The University reserves the right to notify University Security and Residential Life staff as well as appropriate
deans, department heads, supervisors, and Human Resources representatives on a need to know basis. The Director
of Residential Life may notify the appropriate members of the residence hall staff, limiting the number of residential
life staff notified to the minimum number of people who need to know.

GUIDELINES

In all instances, all parties are expected to avoid all contact with each other, while respecting each individual’s right
to free access to the campus community. Occasionally, an individual’s access to certain optional activities or
facilities may be restricted. There are three categories of activity to which the Active Avoidance Policy may apply:

a) Activities related to the performance of academic duties, e.g., attending classes, conducting research for a
course, membership on committees or student groups, graduation exercises, etc.

b) Use of common University facilities, e.g., Wilson Commons, dining facilities, parking areas, libraries,
computing facilities, copy centers, access to health care facilities, etc.

c) Voluntary or optional use of University facilities not related to academic performance, e.g., athletic facilities,
attendance at sporting events, public events such as (non-required) lectures, concerts, or rallies, etc.

RESPONSIBILITY FOR ADHERENCE TO THE POLICY

In all instances when the Active Avoidance Policy is implemented, it is the University’s goal that all parties are
allowed to continue to function within the environment.

It is the accused party’s primary responsibility to initiate leaving the area should both parties find themselves
occupying the same space. This responsibility remains in effect unless leaving an area would constitute interference
with the accused party’s ability to fulfill his or her academic or work responsibilities.

The following guidelines may be used as examples of instances when contact may potentially occur and the accused
would be responsible for initiating an appropriate response. This list is not exhaustive or intended to limit
application of this policy to other situations not described here.
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a) In all instances that involve an inadvertent one-to-one encounter (e.g., in the parking lots, in a hallway or
stairwell, walking to or from one area to another), the accused is instructed to leave the area immediately.

b) In instances in which attendance at an event or function which involves a group of people is required by both
parties (e.g., a required seminar or workshop, etc.), the accused is instructed to delay entry to that area for as
long as possible. If both parties must attend the same event or function, the accused must take steps to avoid
contact with the other party, such as positioning him or herself far away and not in the other party’s direct line
of vision.

c) Ininstances in which attendance by the accused is not required (e.g., at sporting events, public events, concerts,
rallies, etc.), once the accused becomes aware of the other party’s presence, he or she is instructed to leave the
area immediately or to delay entry until the other party has left.

VIOLATIONS OF THE ACTIVE AVOIDANCE POLICY

If either party violates the Active Avoidance Policy, the other party should contact the dean, the department head, or
Human Resources representative. If it is determined that the Active Avoidance Policy has been violated by any
party, further sanctions, up to and including removal from the University, may be invoked.

The right to appeal the imposition of the Active Avoidance Policy is the same as it would be with respect to any
other form of discipline (e.g., suspension, termination, removal from housing), depending on the context in which it
is imposed.
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ALCOHOL AND OTHER DRUGS POLICY

INTRODUCTION

The University of Rochester Alcohol and Other Drug Policy has been adopted to help students comply with federal,
state and local laws regulating the possession, consumption and service of alcoholic beverages and possession/use of
illegal drugs. (See the chart at the end of this policy for a list of federal, state, and local laws regarding alcohol and
other drugs.) All students, student groups and organizations, and guests are required to abide by the local, state and
federal laws and ordinances, as well as University regulations and conduct standards (including this policy)
governing consumption of alcohol and control of illicit drugs. Those who choose to engage in the use of alcohol or
other drugs in violation of the law or University policy will be held accountable for their actions and subject to the
full range of institutional sanctions and other disciplinary measures, up to and including expulsion. Discipline for
violations of this policy will be imposed pursuant to the disciplinary process explained in the Standards of Student
Conduct: A Guide to the University of Rochester Disciplinary Process and Policies which can be found online at
http://www.rochester.edu/college/dos/conduct/.

Campus chapters of international and national organizations may have regulations that go beyond the University’s
policy. The policies and procedures contained herein are the minimum requirements applicable to these
organizations.

ALCOHOL AND OTHER DRUG PROHIBITIONS

The following activities are prohibited among all members (and guests) of the University community:

Alcohol:

Underage Purchase, Consumption, or Possession:
e The purchase, consumption, or possession with the intent to consume by any individual under the age of
21.

Procurement/Service of Alcohol:
e The purchase of alcohol for a person who is under the age of 21 and/or apparently intoxicated.
e Serving or giving alcohol to a person who is under the age of 21 and/or apparently intoxicated.
e The serving of alcohol to individuals who are known to become intoxicated habitually.

Possession/Use of False Identification:
e The possession or use of false, fraudulent, or altered identification or the use of another’s identification for
the purpose of obtaining alcohol.

Open Containers (i.e., any receptacle containing alcohol, which is open in such a way as to permit direct
consumption of the contents):
e Possession of an open container of alcohol anywhere on-campus, except (1) in a residence hall private
living space, which includes common areas within suites, (2) in a fraternity or special interest house, and
(3) in an area designated, through the event/function registration process, as a place where alcohol
consumption is permitted.

Common Containers (i.e., a receptacle for dispensing multiple servings of an alcoholic beverage.):
e Possession or use of kegs, beer balls, or other common containers, except for registered events in which
specific criteria have been met or for registered events managed by a licensed caterer/third party vendor.
e  Specifically, “common containers” are in violation of the code of conduct when any individual container
exceeds the maximum amounts below:
o 40 ounce container of beer
o 5 liter container of wine
o One (1) liter container of distilled spirits
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Rapid Consumption:
e |tems/substances used to dispense alcohol in a rapid manner, such as beer bongs, funnels, Jell-O shots, etc.
e Drinking games or contests (e.g., “Quarters,” “Beirut/Beer Pong,” etc.). Please note that the presence of
alcohol where the game is played is sufficient to classify the incident as a drinking game violation.
Where interpretation is necessary, student(s) will be charged with the violation, and a hearing board
will interpret this policy.

Public Intoxication:
e Public intoxication, which is defined as alcohol-related conduct that is disorderly, inconvenient, or
annoying to others or a potential risk to one’s own or another’s health and well-being.

Driving While Intoxicated (DWI) or Ability Impaired (DWAI):
e Driving while intoxicated or under the influence of alcohol as defined by New York State law.

Sale/Advertising of Alcohol:

e The sale of alcohol to any person at all times, except by a licensed caterer/third party vendor at a registered
event.

e Invitations, posters, and other forms of advertising for specific events (including publicity via email
distribution lists) may include references to alcohol, but may not be the focus of such publicity.
Specifically, such publicity must include the phrase, “alcohol is only available to individuals 21 years of
age and older.” Shots may not be mentioned, nor may any reference to or implication of excessive
consumption of alcohol or alcohol “specials” (e.g., “two-for-one night,” “dollar drafts”).

Other Events/Functions:
e Possession or consumption of alcohol at all membership recruitment functions and new member/intake
functions, such as those for Greek organizations, clubs, athletic teams, etc.
e Possession or consumption of alcohol in athletic facilities or at athletic events.

Freshman Areas:
e Possession and use of alcohol by all persons in all freshman rooms and building common areas. Residential
Life staff, Residents Advisors, Freshman Fellows, and D’Lions of legal age are permitted to possess and
use alcohol in private living spaces.

Drugs:

Trafficking/Distributing:
e Trafficking, manufacturing, distributing, or possessing with the intent to distribute any illegal drug,
narcotic, or controlled substance.

Use/Possession:
e The unlawful use or possession of any drug, narcotic, or controlled substance.

Paraphernalia:
e The possession of drug paraphernalia, such as bongs, pipes, or any other item or device used in conjunction
with illegal drug activity.

SANCTIONS FOR POLICY VIOLATIONS

Besides potential criminal penalties and civil liabilities, violators of this policy will be subject to the full range of
institutional sanctions. The organizers of events/functions involving alcohol (including the sponsoring group, the
social hosts, and other individual group members) will be held accountable if their event/function is not in
compliance with this policy. Individuals or groups who violate the UR Alcohol and Other Drug Policy will be
subject to the following University-specific consequences and sanctions, based on the severity and/or frequency of
violation.
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Individual Sanctions:

Sanctions may include one or more of the following, but are not limited to:
* Written warning

» Disciplinary probation (e.g., for a semester, six months, one calendar year)
» Completion of an alcohol and/or drug education program

* Educational assignment

» Community restitution hours

* Risk assessment conducted by a qualified substance abuse professional

* Suspension from University housing or the University

* Expulsion from the University

Group Sanctions:

Additional group sanctions may include, but are not limited to:

* Immediate termination of the event/function

» Submission of guest lists for all future formally registered events/functions

* Restriction of guests to only those of age or only those belonging to the specific organization
* Continuous on-site monitoring (at the organization’s expense) of all events

» Mandatory Social Host training or other alcohol education program (at the organization’s expense)
» Community restitution hours

» Mandated third-party catering of future events involving alcohol

* Loss of University funding and/or recognition

* Suspension of event/function hosting privileges

MEDICAL ASSISTANCE

The River Campus Medical Emergency Response Team (R/C MERT) is a basic life support first response team that
operates under New York State Emergency Medical Services (EMS) regulations. R/C MERT provides 24/7
emergency medical response during the academic school year to the River Campus, including care for students who
need medical assistance due to the misuse of alcohol or other drugs.

If a request is made for emergency medical assistance, R/C MERT EMTs will evaluate the individual for whom the
request was made based on Monroe-Livingston Regional EMS protocol and New York State Department of Health
protocol for EMS. For further information regarding the protocols utilized by R/C MERT when administering
medical aid please reference the Monroe Livingston Regional EMS protocols document located online at
http://www.mlrems.org/Protocols/2008%20MLREMS%20Policies11-2008.pdf.

Requests for emergency medical services can be made by dialing x13 on the River Campus, the Medical Center, and
Eastman School of Music. Because R/C MERT does not respond off-campus, for off-campus or Riverview
residences emergencies, 911 must be dialed for an emergency response by the local EMS organization.

INCLUDING PARENTS IN CONVERSATIONS ABOUT ALCOHOL AND OTHER DRUGS

The University supports the idea that students, parent(s) or legal guardian(s), and the University are partners with
responsibilities for the promotion of a healthy and positive educational experience for students. University
disciplinary policies and procedures are designed to promote an environment conducive to student learning and
growth while protecting the University community. It is the belief of the University that students benefit from
discussions with their parent(s) or legal guardian(s) about the effects of alcohol or use of controlled substances on
their educational experience.

The University may notify parents/guardians of students, under the age of 21, who have been found in violation of
the Alcohol and Other Drugs Policy. Notification of parents/guardians will occur when, in the opinion of the Dean
of Students, a violation is significant enough to indicate a greater level of care may be necessary to support the
student.
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It is our general practice to encourage a student to contact his or her parent(s) or legal guardian(s) prior to the
University’s notification, however, there may be circumstances when contact will be initiated more rapidly.

EVENT/FUNCTION REGISTRATION
All on or off-campus events/functions that involve alcohol and meet one of the three criteria below must be
registered with the Office of the Dean of Students.

Criteria triggering event registration:

e More than 75" people are expected to be present at any one time, OR

e Use of a common container of alcohol or distilled spirits by a licensed third party vendor is being
requested. (Use of common containers or distilled spirits, other than that by a licensed third party vendor, is
prohibited at all events/functions.), OR

e The event is organized by University of Rochester students and is advertised or promoted to University of
Rochester students in any manner, including advertisement and/or promotion through online social
networks.

Registering an On-campus Event

To register an event on-campus the interested student(s)/organization(s) appear at the Office of the Dean of Students
located in 510 Wilson Commons to fill out an “Event Registration Form”. This form must be submitted at least 72
hours before the anticipated event. The Assistant Dean of Students reserves the right to either approve or deny
registration requests.

In addition to basic information about the event (date, time, location, sponsoring organization, etc.), the event
registration form requires the registrant to demonstrate that:

e amanager for the event has been designated
e non-alcoholic beverages and food will be served
e asufficient number of trained social hosts will be present

The registrant will also be required to sign an “Event Responsibility Agreement” form indicating that the
student/organization understands the policies related to hosting an event and will comply with those policies.

All approved Event Registration Forms will indicate the total number of alcoholic beverages that will be permitted
at the event. This number is determined by the Office of the Dean of Students. The number of alcoholic beverages
present at the location of the event cannot exceed the total number of beverages approved during the event
registration process. If quantities of alcohol in excess of this total number are discovered at the location of the event
immediately prior to or during the event the excessive alcohol will be confiscated and the event may be canceled.

The University reserves the right to, and may, conduct random checks of any event or function to determine
compliance with this policy.

Registering an Off-campus Event

Off-campus events which meet one or more of the three criteria listed above must also be registered through the
Office of the Dean of Students. If the event involves arranging for transportation between the University and an off-
campus location you must register the event according to the Off-campus Events-Bar Bus Policy listed below.

Off-campus Events — Bar Bus Policy

! Students must adhere to occupancy standards set by the Fire Marshal at all times. If the occupancy limit for the
location of the event is exceeded at any time, the event will be shut down regardless of whether it complies with
other criteria outlined in this policy.
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UNRESTRICTED BAR NIGHTS are defined as events that meet the following two criteria: (1) are open to the
general campus population and (2) provide bus or shuttle (i.e., group) transportation to venues whose primary
purpose is the provision of alcohol (e.g., bars, pubs, nightclubs).

Submitting Requests for an Unrestricted Bar Night:

1. Requests for a bar night must be submitted to the Office of the Dean of Students at least two (2) weeks
prior to the event using the Bar Night Request Form: Unrestricted Event.

2. After the event takes place, a Group Evaluation Form must be completed for a group to preserve the
ability to host bar nights in the future.

3. The Bar Night Review Committee? will approve no more than one unrestricted bar night event per
evening.

4. The University, through its designees, reserves the right to cancel the event or restrict an invited guest
from leaving the University premises if, in their opinion, a significant health or safety issue exists.

Transportation Requirements:

1. The sponsoring organization must verify attendees’ ages by at least two forms of identification (UR
student ID and a governmental picture ID) prior to boarding the buses departing for the venue.

2. A ticketing system shall be utilized unless another alternative crowd control method is approved by the
Bar Night Review Committee. Tickets will be used to control: (1) access to the buses by only those
eligible to attend the event and (2) traffic flow to the buses to prevent rushing to the buses by a crowd
that could exceed the bus occupancy.

3. Monroe school buses are preferable to First Transit buses.

Age Requirements:

1. Bus or shuttle transportation will be provided for unrestricted bar nights only if all students being
transported are 21 years of age or older.

2. Any recognized group on-campus may implement an unrestricted bar night provided the group has a
reasonable number of students 21 years of age or older.

3. What is reasonable shall be at the discretion of the Bar Night Review Committee, which shall review and
approve or disapprove all requests for bar nights.

4. A group with a substantial number of underage students can plan a bar night; however, the group’s
underage members would not be allowed to attend the actual event.
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Security Requirements:
1. The sponsoring organization must provide, at its expense, ample Security presence during the event. This
will usually entail one officer stationed at the pick-up location for the duration of the event.
2. If additional security officers are needed for the event, the sponsoring organization will bear the expense.
3. The sponsoring organization must designate event managers whose responsibilities include (a) checking
UR ID and government-issued IDs, (b) giving tickets for the event, and (c) remaining at IT to ensure the
boarding of buses runs smoothly.

RESTRICTED BAR NIGHTS are defined as events which: (1) are at a location that is closed to the general public,
(2) have a pre-determined guest list that has been created by the planning organization, (3) have fewer than 300
attendees, and (4) provide bus or shuttle (i.e., group) transportation to venues whose primary purpose is the
provision of alcohol (e.g., bars, pubs, nightclubs).

Submitting Requests for a Restricted Bar Night:
1. Requests for a bar night must be submitted to the Office of the Dean of Students at least two (2) weeks
prior to the event using the Bar Night Request Form: Restricted Event.

2 Bar Night Review Committee: The Bar Night Review Committee will be appointed by the Dean of Students and
will be composed of staff members from Security, Wilson Commons Student Activities, and Fraternity and
Sorority Affairs, as well as student representatives. The committee will be chaired by either the Associate or the
Assistant Dean of Students.
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2. After the event takes place, a Group Evaluation Form must be completed for a group to preserve the
ability to host bar nights in the future.

3. The University, through its designees, reserves the right to cancel the event or restrict an invited guest
from leaving the premises if, in their opinion, a significant health or safety issue exists.

Transportation Requirements:
1. The sponsoring organization will only allow individuals to board the buses who have a UR student ID
and whose names are on the pre-determined guest list.
2. Monroe school buses are preferable to First Transit buses.
3. A ticketing system is recommended as a crowd control method for boarding the buses. Tickets can be
used to control: (1) access to the buses by only those eligible to attend the event, and (2) traffic flow to
the buses to prevent rushing to the buses by a crowd that could exceed the bus occupancy.

Age Requirements:
1. Any recognized group on-campus may implement a restricted bar night provided the group has a
reasonable number of students 21 years of age or older.
2. What is reasonable shall be at the discretion of the Bar Night Review Committee, which shall review and
approve or disapprove all requests for bar nights.

Security Requirements:

1. The sponsoring organization may be asked to provide, at its expense, ample Security presence during the
event. This will usually entail one officer stationed at the pick-up location for the duration of the event.
The need for security will depend on the size and scope of the event and will be determined by the Bar
Night Review Committee.

If additional security officers are needed for the event, the sponsoring organization will bear the expense.

3. The sponsoring organization must designate at least two event managers whose responsibilities include
() checking UR ID and government-issued IDs, (b) managing the boarding of the buses, and (c)
remaining at IT to ensure the boarding of buses runs smoothly.

>
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FEDERAL, STATE & LOCAL LAWS
REGARDING ALCOHOL & OTHER DRUGS

The following federal, state, and local laws regarding alcohol and other drug use apply to all members of the
University community and their guests:

LAW

DESCRIPTION

PENALTIES

Minimum Drinking
Age Law

It is illegal for individuals under the age of 21 to
purchase or possess alcoholic beverages with the
intent to consume such beverages.

Fine not exceeding fifty dollars,
completion of an alcohol
awareness program, and up to
thirty hours of community
service.

Procurement of
Alcohol & Serving
of Alcohol for
Underage Persons

Procuring alcohol for a person under 21 through
misrepresenting his/her age is prohibited. The
serving of alcohol to individuals actually or
apparently under the age of 21, to intoxicated
individuals, or to individuals who are known to
habitually become intoxicated is prohibited.

A fine of not more than two
hundred dollars and/or up to five
days imprisonment.

Penalties include suspension of
liquor sales license and/or a
$1000 fine.

False Identification
Laws

The purchase or attempt to purchase alcohol with the
use of false or fraudulent documentation (such as a
false identification card or a driver’s license
belonging to another) by persons under 21 years of
age is prohibited.

Fines of not more than $100,
community service, and
completion of an alcohol
awareness program.

Open
Container/Public
Consumption Law

The possession/consumption of an open container of
alcohol—i.e., any carton, cup, glass or receptacle
which is uncapped, uncorked, unscrewed, unsealed
or otherwise open in such a way as to permit direct
consumption of the contents—in a public space is
prohibited.

$250 fine for first-time
violations.

Driving While
Intoxicated (DWI1)

A BAC (blood alcohol concentration) of .08 or
higher, or other evidence of intoxication.

Fines of up to $1000, driving
license revoked for at least six
months, and up to one year jail
time.

Driving While
Ability Impaired
(DWAI)

A BAC of more than .05 but less than .08 BAC, or
other evidence of impairment.

Fine of $500, revocation of
license for 90 days, and up to 15
days of jail time.

Zero Tolerance Law

Drivers under the age of 21 who are found to be
driving with any alcohol in their system (.02 to .07
BAC) may be charged.

Fine of $225 and a six-month
license suspension.

Illegal Use,
Possession, &
Distribution of
Drugs Law

Federal and New York State laws provide legal
sanctions and penalties for the unlawful possession
or distribution of controlled substances. The severity
of the penalty depends on the nature of the criminal
act and the identity and amount of the illicit drug
involved.

Possession of as little as 25¢ of
marijuana can result in a
maximum of three months in jail
or a $500 fine. Possession of as
little as 1 mg of LSD can result in
up to 15 years in prison.

General Obligations
Law

A person who serves alcohol to or assists in procuring it for a person under 21, or who
sells it to or assists in procuring it for an intoxicated person of any age, may face civil
liability to someone injured by that person’s intoxication. Likewise, anyone who sells a
controlled substance to another or assists in procuring it for them may be liable for
injuries to others caused by that person’s resulting impairment.
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RESOURCES FOR EDUCATION, COUNSELING & TREATMENT

Alcohol poisoning is a life-threatening situation and prompt medical care should be the first priority for anyone
found to be severely intoxicated. All members of the University community are urged to provide the necessary
assistance in such emergencies. The University of Rochester offers a variety of alcohol and other drug-related
resources and support services for students, faculty and staff, including:

Office of the Dean of Students: Policy administration, adjudication & resolution of violations, resources for
alcohol and other drug related concerns, event registration

River Campus: x5-4085

Eastman School of Music: x4-1200

University Health Service: Primary care visits with physicians, nurse practitioners, and registered nurses for any
health concern

Medical Center Office: x5-2662
River Campus Office: x5-2161
Eastman School Office: x4-1230

Health Promotion Unit: x3-5775

(Educational workshops/info. and Social Host Training)

University Counseling Center x5-3113
Individual, couples, and group counseling

Security: Assistance with emergencies and non-emergencies

Emergency Response x13
Medical Emergency Response Team (MERT) x13
Non-emergencies x5-3333
Wilson Commons Student Activities x5-9390
Residential Life x5-3166
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Dog Policy, ESM

ATHLETICS CODES OF CONDUCT STATEMENT

Students who participate in a University of Rochester Athletics program are expected to adhere to the University of
Rochester Standards of Student Conduct and may be expected to adhere to additional codes of conduct as prescribed
by their team and/or coach. For more information on these additional codes of conduct, contact your coach

COMPLICITY

The absence of active participation in misconduct is often an insufficient response to violations of the code of
conduct. Students are expected to take an active role in disengaging themselves from all acts of misconduct, and are
expected to report serious acts of misconduct to appropriate authorities. Failure to do so can be considered acts of
complicity, and may result in that student’s facing the same charges as active participants.

DOG POLICY

For safety and health reasons, the presence of dogs on University of Rochester property is strictly prohibited.
Specifically,

e Dogs will not be allowed on the River and Eastman campuses. This includes residence halls, fraternity
houses or any campus-owned or controlled building.

e Exceptions will be allowed for the following reasons only: 1) the dog is a service dog individually trained
to provide assistance to an individual with a disability or 2) special permission is obtained from the Office
of the Dean of Students. Students who wish to have service dogs on campus regularly must provide
documentation of their need.

The above conditions apply to all members of the University community, guests and visitors. Failure to comply with
these guidelines will result in immediate removal of the pet and possible disciplinary or other action against the pet
owner.

EASTMAN SCHOOL OF MUSIC STATEMENT

Policy violations involving Eastman School of Music students are processed by the ESM Office of Student Life. To
obtain Eastman School of Music policies, please contact the ESM Office of Student Life at (585) 274-1106.

Note to dual degree program students: Policy violations will be disciplined at the school where the infraction
occurred.
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FIRE SAFETY POLICIES

Fire safety is very important to the University community. Most fire-related emergencies can be avoided by
practicing fire safety, including avoiding the non-approved items and appliances below.

Non-Approved Items (Generally, items that can produce enough heat to start a fire if used improperly, or sources of
fuel in case of fire).
Including but not limited to:

Non-Approved Appliances (Generally, devices with open elements or that can produce enough heat to start a fire if
used improperly).
Including but not limited to:

Candles, lantern, lamps or any other item that produces an open flame

Tobacco, incense or any other item that burns or smolders when used

All flammable materials (gas, lighter fluid, charcoal, propane, solvents, etc.)

All items powered by combustible fuels (such as motorcycles)

All fireworks, explosives, etc.

All corrosive (or poisonous) chemicals and hazardous materials

All lightweight extension cords or multi plug outlet adapters

Heavy weight power strips or extension cords without safety circuit breakers

Multiple approved power strips connected together (“chaining’)

All cords extended through walls, ceilings, affixed to walls, under floor coverings, across corridors, etc
Curtains/drapes and anything covering ceilings (tapestries, banners, posters, nets or other combustible
materials)

Wall decorations covering more than 20% of walls (tapestries, banners, posters or other combustible
materials)

Crepe paper, plastic or Mylar decorations, ribbons, streamers, etc.

Combustible materials as door decorations covering more than 20% of doors total

Runners, door mats, or other combustible floor coverings in hallways and suite corridors

All standard and “rope type” decorative string lighting (Christmas, chili pepper, etc. lights)
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George Foreman grills or similar cooking appliances

Toasters, portable or toaster ovens, etc. (except in designated cooking areas)

Hotplates, electric skillets, crock pots, etc.

Combination microwaves with broiling elements

Submersion coil water heaters

BBQ grills, smokeless indoor grills, or open flame devices (charcoal, gas or other fuel)
Personal lighting that has an upward facing lamp (regardless of protective cover or bulb type)
Non-UL safety approved electric powered appliances

All portable heating devices (space heaters of any type)
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FRATERNITY AND SORORITY LIFE STATEMENT

Students who participate in Fraternity and Sorority life at the University of Rochester are expected to adhere to the
University of Rochester Standards of Student Conduct and additional standards relevant to participation in those
communities. Failure to adhere to any of these standards may result in disciplinary action. For example, students
who violate recruitment and/or recognition standards will be subject to disciplinary action.

For more information on these additional standards please visit the Fraternity and Sorority Affairs website located at
http://www.rochester.edu/college/ofsa/ or contact Monica Miranda Smalls, Director of Fraternity and Sorority
Affairs at (585) 275-3167.

GROUP RESPONSIBILITY POLICY

A student organization may be disciplined for a violation of University policy committed by an individual, whether
or not the individual is a member of the organized group, if the group, or a substantial segment of it, authorizes,
directs, or encourages the violation, or with reckless indifference does not make reasonable use of the group’s own
influence and authority to prevent it. Violations occurring within a group’s living space, during or because of a
group’s function, or utilizing a group’s resources are all indications of risk for that group. As with any responsible
organization, groups are expected to actively prevent violations if there is sufficient reason to believe they are about
to be committed, to intervene in violations when they become aware of them, and to react responsibly to violations
when the group has become aware of the fact that they have occurred. Additionally, failure to provide truthful and
complete information about misconduct—including both violations of law and policy—can result in charges against
the group itself for such violations.

HAZING POLICY

Compliance is expected by all groups and individuals at the University of Rochester. The University of Rochester
defines hazing as follows:

Any action taken or situation created, whether on or off University premises, which has the potential to
produce mental or physical discomfort, embarrassment, harassment, or ridicule. Such activities may include,
but are not limited to the following: use of alcohol; paddling in any form; creation of excessive fatigue;
physical and psychological shocks; quests, treasure hunts/scavenger hunts (without the expressed and prior
approval of the appropriate director or dean), road trips or any other such activities carried on outside or inside
the confines of any living unit (without the expressed and prior approval of the appropriate director or dean);
wearing public apparel which is conspicuous and not normally in good taste; engaging in public stunts and
buffoonery; morally degrading or humiliating games and activities; and any other activities which are not
consistent with fraternal law, ritual, or policy, or the regulations and policies of the educational institution.

Violations are reviewed by the Judicial Officer and the Director of Fraternity and Sorority Affairs, the Director of
Athletics, or other appropriate University official. In sanctioning groups found responsible for hazing, hearing
boards are trained to begin sanction discussions with the possibility of revoking the recruitment privileges of such
organizations.
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HARASSMENT AND DISCRIMINATION POLICIES

Preamble and Equal Opportunity Statement

The success of the University of Rochester depends on an environment that fosters vigorous thought and intellectual
creativity. It requires an atmosphere in which diverse ideas can be expressed and discussed. The University of
Rochester seeks to provide a setting that respects the contributions of all the individuals composing its community,
that encourages intellectual and personal development, and that promotes the free exchange of ideas.

To help establish and perpetuate an inclusive and open environment, all members of the University community are
expected to support the University's Equal Opportunity Statement:

The University of Rochester values diversity and is committed to equal opportunity for all persons regardless of age,
color, disability, ethnicity, marital status, military status, national origin, race, religion, sex, sexual orientation or
veteran status, or any other status protected by law. Further, the University complies with all applicable non-
discrimination laws in the administration of its policies, programs and activities.

(Questions on compliance with the Equal Opportunity Statement should be directed to the particular school or
department and/or to the University's Equal Opportunity Coordinator, University of Rochester, P.O. Box 270039,
Rochester, NY 14627-0039. Phone: (585) 275-9125.) See HR Policy 100.

Policy Against Discrimination and Harassment
Any behavior, including verbal or physical conduct, that constitutes discrimination against or harassment of any
student, faculty or staff member of the University community in any form is prohibited.

Retaliation is prohibited in any form against a person because he or she complained about conduct reasonably
believed to be discrimination or harassment.

Policy Enforcement

All members of the University community (including faculty, staff and students) and all visitors (including patients
and vendors) to University facilities and property (including, but not limited to, the campus, including but not
limited to River Campus, the Medical Center campus, Strong Memorial Hospital, Eastman Dental Center, the
Laboratory for Laser Energetics, Eastman School of Music, Memorial Art Gallery and offsite offices of faculty
physicians) and at University sponsored activities must comply with this Policy Against Discrimination and
Harassment while on University premises or at University events.

The University is committed to preventing unlawful discrimination, harassment and retaliation. Upon learning that
such conduct has occurred, the University will take the necessary corrective action to prevent such conduct from
reoccurring in the future. Violation of the Policy may result in disciplinary action up to and including separation
from the University and/or exclusion from University programs and facilities. Individuals who complain about or
give information in any form about conduct they reasonably believe to be discrimination or harassment will be
protected from retaliation for making a complaint, giving information or filing a Report.

The University can only act to prevent unlawful discrimination, harassment and retaliation from reoccurring in the
future if it is aware of such conduct. Therefore, each member of the University community should report
discrimination, harassment or retaliation in accordance with the procedures described in Section V.

The Policy is not intended to regulate the content of speech, discussion and debate in the classroom, on Campus or
in any University forum. It is not intended to regulate artistic and visual arts expression. The University will protect
academic freedom and artistic expression in administering the Policy. Using speech to discriminate against those
protected by this policy or speech that creates a hostile learning, working or campus living environment for those
protected by this policy is prohibited.
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DEFINITIONS AND EXAMPLES

Discrimination

Discrimination is (1) any conduct (2) that adversely affects or impacts an individual’s or group’s ability to function
and participate as a member of the University community (3) because of their age, color, disability, ethnicity, marital
status, military status, national origin, race, religion, sex, sexual orientation, veteran status, or other status protected
by law, or because of their perceived or actual affiliation or association with such individuals or groups.
Discrimination includes any behavior that is unlawful discrimination under applicable New York State and/or
federal law.

Examples of prohibited discrimination include, but are not limited to, exclusion from or denial of access to services
and/or resources on the grounds of a person’s age, color, disability, ethnicity, marital status, military status, national
origin, race, religion, sex, sexual orientation, or veteran status.

Harassment

Harassment is (1) any unwanted conduct (2) that is intended to cause or could reasonably be expected to cause an
individual or group to feel intimidated, demeaned, abused or fear or have concern for their personal safety (3)
because of their age, color, disability, ethnicity, marital status, military status, national origin, race, religion, sex,
sexual orientation, veteran status, or other status protected by law or because of their perceived or actual affiliation
or association with individuals or groups identified by such characteristics and (4) that could reasonably be regarded
as so severe, persistent, or pervasive as to disrupt the living, learning, and/or working environment of the individual
or group. Harassment includes any behavior that is unlawful harassment under applicable New York State and/or
federal law.

Examples of harassment can include, but are not limited to, unwanted physical contact or threats of physical contact,
intimidation, stalking, degrading and derogatory words, graffiti, pictures, jokes, epithets, statements or stereotyping
activities as well as other forms of verbal, visual or written messages of intimidation.

Sexual Harassment
Sexual Harassment is Harassment as defined in B that involves unwelcome conduct of a sexual nature. Depending
on the circumstances, the following types of behavior may constitute Sexual Harassment:

e Unwanted comments about an individual's body, clothing or lifestyle that have sexual implications or
demean the individual's sexuality or gender;

e Unwanted sexual flirtations, leering or ogling;

e Unwanted sexual advances and propositions;

e Unwanted display of sexually demeaning objects, pictures or cartoons in areas visible to other members of
the University community;

e Threats or insinuations that an individual's refusal or willingness to submit to sexual advances will affect
the individual's status, evaluation, grades, wages, advancement, duties or career development;

e Unwanted and intentional sexual touching, patting, pinching, or brushing another's body or clothing;

e Stalking, telephone or computer harassment, dating violence, sexual assault or date rape.

Section III C. of the Faculty Handbook deals with Consensual Relations and reads: “The University of Rochester
strongly discourages any sexual or amorous relationships between members of the University community and those
students over whom they have a direct, current supervisory or evaluative relationship. Such relationships, even when
consensual, are problematic because they may result in favoritism or the perception of favoritism, which imperils the
integrity of the educational environment. Such relationships may also lead to charges of sexual harassment.”

Retaliation

Retaliation is any materially adverse action by the University that punishes a person for complaining about, giving
information about or filing a Report alleging conduct reasonably believed to be discrimination or harassment. To be
prohibited retaliation the action must (i) have occurred because of the complaint, information given or Report filed
and (ii) dissuade a reasonable person from complaining about, giving information about or filing a Report
concerning harassment or discrimination.
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Examples of retaliation can include, but are not limited to, the following actions by the University when taken to
punish or disadvantage an individual who has complained about or given information about or filed a Report
concerning discrimination or harassment to the University:

e Unfair disciplinary action such as a written reprimand, demotion, or termination;

e An adverse change in work conditions, including a job reassignment or change in job duties or work
schedule;
An unfairly negative course grade;
Increased or unequal monitoring of activities;
An unfairly poor job or course evaluation;
Ostracizing or withholding information from a complaining student or employee by supervisory
personnel or faculty.

PROCEDURES

General
The University takes all complaints of unlawful discrimination, harassment or retaliation very seriously. The
University will take appropriate measures to prevent unlawful discrimination, harassment or retaliation.

A person who believes he or she has experienced harassment, discrimination or retaliation or is aware of such
conduct occurring to another must report it. The individual may choose formal or informal means to report or
address the issue (described in the following sections). However, in choosing the approach to use, the reporting or
complaining individual should understand that informal resolution processes, although often effective, do not
normally result in disciplinary action taken by the University against someone who has violated this Policy. The
formal resolution processes do often result in disciplinary action taken by the University against someone found to
be a violator of this Policy.

No one will be required to make complaints to or file a Report with a person who may be the subject of the
complaint/report or with whom the individual making the complaint or filing the Report is otherwise uncomfortable.
There are many choices of people to whom complaints/reports can be directed (see following sections).

A supervisor or person with managerial authority who observes or learns of alleged unlawful harassment,
discrimination or retaliation must inform Human Resources and the relevant administrator (see following sections).

The University itself acting through one of its administrators can prepare a Report, initiate an investigation under
this Policy or initiate the informal resolution process.

Informal Assistance — Intercessors

University Intercessors are counselors available to students, staff, or faculty to discuss complaints or questions about
discrimination, harassment, retaliation and related issues and to educate the University community about such
matters. An Intercessor may be consulted to help further direct an individual with a complaint or mediate or
otherwise informally resolve an issue of possible discrimination, harassment or retaliation.

Intercessors may help mediate or facilitate an informal resolution of a problem. However, Intercessors do not have
the power themselves to take disciplinary action. Speaking to an Intercessor, although perhaps very helpful in
resolving an issue, cannot result in disciplinary or corrective action taken against another individual. Speaking to an
Intercessor does not constitute making a formal complaint and is not official notice to the University that there is a
potential problem - that can only be done by means of one of the formal Report processes described in the next
section.

Intercessors will, to the extent permitted by law, honor requests to keep matters confidential and take no further
action, but if the Intercessor determines that there may be threat of future harm or a pattern of discriminatory or
harassing behavior, he or she must report the incident to a responsible University administrator with the authority to
investigate and take corrective action and may be required to file a Report even without the consent of the
individuals directly involved.
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Formal Resolution Procedure

Reporting a Possible Policy Violation

Any University employee, faculty member, student, patient or visitor who believes that he or she has experienced or
knows of conduct reasonably believed to be discrimination, harassment or retaliation as defined in this policy should
make a formal complaint to the University. To do so, he or she must fill out a Report form or ask an Intercessor,
Human Resources, Dean or Department manager to fill out and process a Report.

If a manager, administrator or any other member of the University community has information that he or she
reasonably believes indicates that unlawful harassment, discrimination or retaliation has occurred, even if based only
on the statements of others, he or she must either fill out and file a Report to initiate an investigation pursuant to this
Policy or report the potential violation of this Policy to any Human Resources Office.

Report forms are available on the University’s Human Resources web page or from any Human Resources,
Intercessor or Dean’s Office. Reports under this Policy need not be on the official Report form so long as the report
is made in writing and contains the name of the individual making the report, the date and a basic description of the
behavior that is believed to violate this Policy. The completed form must be given to: (1) any Human Resources
Office (2) any Dean’s Office (3) the Office of the Provost or the Office of the Senior Vice President for Health
Sciences, (4) any Dean of Students Office or (5) any Intercessor. If the Report is received by an administrator who is
not the relevant administrator to process the Report, the receiving administrator promptly should convey the Report
to the appropriate responsible Official (see following paragraph).

Who Determines if the Policy is Violated

A responsible Official (“the Official”), or a responsible administrative officer designated by the Official, will
consider and act on all Reports or credible knowledge received that alleges conduct reasonably believed to be
unlawful discrimination, harassment or retaliation in as timely a manner as possible under the circumstances.

If the complaint is against a staff person, the Official will be the Dean if employed in a school or the libraries, the
Director if employed in Laboratory for Laser Energetics or the Memorial Art Gallery, the Chief Executive Officer of
Strong Memorial Hospital if employed in the hospital, or the Provost or Vice-President of the division if employed
in an administrative unit (or the Official’s designee). If the complaint is against the relevant Official (or designee) or
he/she may be seen as having a conflict of interest, the Provost will appoint a responsible administrator without a
conflict who does not report to the relevant Official to act as the Official to consider the allegations.

If the complaint is against a faculty member or concerns a faculty process or department, the Official will be the
Dean of the school where the faculty member complained about holds a primary appointment or where the process
occurred or department resides (or the Dean’s designee). If the complaint is against the Dean (or designee) or he/she
may be seen as having a conflict of interest, the Provost or the Senior Vice President for Health Sciences will
appoint a responsible administrator without a conflict who does not report to the relevant Dean to act as the Official
to consider the allegations.

If the complaint is against a student, the Official will be the Dean of Students or other administrator designated as
responsible for student discipline in the school where the student is enrolled. If the complaint is against the Dean of
Students or administrator so acting or he/she may be seen as having a conflict of interest, the Dean of the School
will appoint a responsible administrator without a conflict who does not report to the Dean of Students or
administrator acting as a dean of students.

If the complaint is against the Provost or the Senior Vice President for Health Sciences, the Official will be the
President. If the complaint is against the President, the complaint should be given to the Chair of the Board of
Trustees and will be decided by the Board as it deems appropriate.

If the complaint is against a patient or visitor to the hospital, the Official will be the Chief Executive Officer of
Strong Memorial Hospital (or designee).

If the complaint is against a visitor or vendor, the Official will be the Sr. Vice President for Finance and
Administration (or designee).
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Temporary Protective Measures

If under the circumstances it appears advisable in order to protect the working, learning, patient care or living
environment for members of the University community or public confidence in the integrity of the University,
temporary actions may be taken by the relevant Official (or designee) during the period after the incident through
the final determination including any appeals by the University or relevant court, law enforcement or other
governmental agency. Such actions include, but are not limited to, placing an individual on temporary leave of
absence, excluding from programs and/or facilities, changing working, learning, patient care or living arrangements,
or imposing conditions in the relevant University environment during the period after the incident or allegations
through the final determination including any appeal by the University or relevant court, law enforcement or other
governmental agency.

Procedures for Considering Allegations against Students
The Deans of Students (or administrators designated to handle student discipline) will follow established student
disciplinary procedures to resolve complaints against students.

Notifying Human Resources and Office of Counsel

When a complaint, Report or alleged information indicates that a staff, faculty member, visitor or patient may have
violated this Policy, as promptly as possible under the circumstances after receiving the information, the person
receiving the information should inform Human Resources and the Office of Counsel.

Procedures for Considering Allegations against Employees and Faculty undertaken by Human Resources and
the Supervising Administrator

There are three circumstances under which an investigation and action concerning possible violation of this Policy
can be taken by Human Resources and the Supervising Administrator, including Department Chairs, of the person
accused of violating the Policy without further investigation by or under the direction of the Office of Counsel,
specifically:

1. An initial assessment by the Supervising Administrator in consultation with Human Resources
determines that there has been no harassment, discrimination or retaliation assuming all of the facts are
true as alleged by the complainant or other person reporting the behavior.

2. An initial assessment by the Supervising Administrator in consultation with Human Resources
determines that there is no dispute about what happened or that the behavior constituted a violation of
this Policy.

3. An initial assessment by the Supervising Administrator in consultation with Human Resources
determines that the allegations constitute misconduct but not harassment, discrimination or retaliation
prohibited by this Policy assuming all the facts are true as alleged by the complainant or other person
reporting the behavior.

Procedures for Considering Allegations against Employees, Faculty, Patients and Visitors undertaken by or
under the direction of the Office of Counsel

In all other cases, Office of Counsel will conduct an initial assessment of the allegations and advise the Official (or
designee) whether or not the facts as alleged could constitute a violation of this Policy. If merited, Office of
Counsel will assign an Investigator(s), a neutral person or persons charged with responsibility for conducting an
impartial investigation of the facts. The Investigator will undertake the investigation on behalf of the University. The
Investigator will inform anyone suspected of violating this Policy about any allegations or information indicating
that he or she violated the Policy and will give him or her the opportunity to present information, including
suggesting the names of those who might have additional relevant information.

The Investigator will interview such people and review such information as the Investigator deems relevant.
Individuals are strongly encouraged to assist the Investigator, as the agent of the University and Official, by
answering questions and giving information. Anyone who gives information to an Investigator will be protected
from retaliation. The Investigator will ask people interviewed to sign written statements. If an individual refuses to
sign a written statement, the Investigator will document the information received from the individual by means of a
written summary.
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The Investigator may interview anyone who the Investigator believes has knowledge of facts and circumstances
relevant to determining the issues raised in the investigation. If the facts warrant, the Investigator can amend the
allegations to reflect more accurately the behavior(s) that indicate a possible violation of this Policy.

Generally within 45 business days after being asked to conduct an investigation, the Investigator will make a written
report of findings to the Official (or designee). The Investigator’s role is not to recommend a response to the Report
or a sanction, but to present the facts based on the investigation, including a full copy of any written statements
gathered.

The Official (or designee) may ask the Investigator to find further facts, or may make a decision based on the
Investigator’s report. The Official (or designee) generally should act within five business days of receiving the
Investigator’s report. The Official (or designee) will inform the complainant, the person(s) alleged to have violated
the Policy, Human Resources and the Office of Counsel of the decision. The determination, including any intended
corrective action, will be shared with both the complainant and person alleged to have violated the Policy. The
decision must be communicated in writing even if the decision is also communicated orally.

Appeals

Any party may appeal the decision, within 15 business days of that decision. Appeals for cases in which the accused
is a staff member, visitor or patient are to the Vice President and Secretary of the University. Appeals for cases in
which the accused is a faculty member are to the Provost. Appeals for cases in which the accused is an officer are to
the President.

The purpose of the appeal is not to have a second investigation or review all the facts, but is limited to considering
(1) evidence not previously available to the Investigator or the Official (or designee); (2) material defects in the
process leading to the decision; or (3) severity or appropriateness of the imposed corrective action. An appeal must
take the form of a written request delivered to the Office of the Vice President/Secretary, the Provost or President, as
the case may be, stating the basis for the appeal.

The Vice President/Secretary, Provost or President, as the case may be, will obtain the written record of the
investigation and decision from the deciding Official. A decision on the appeal will be issued in writing normally
within 15 business days after the day the appeal document is received. The decision of the Vice President/Secretary,
the Provost or the President, as the case may be, shall be final.

A copy of the decision on the appeal will be given to the person alleged to have violated the Policy, the complainant
or person alleged to have been the subject of harassment, discrimination or retaliation, the Official who made the
original decision, Human Resources, the Office of Counsel and any person with a need to know for purposes of
implementing the decision.

A copy of the decision shall be placed in the personnel file maintained by Human Resources of any individual found
to have violated this Policy.

Staff and faculty may not use the Human Resources Grievance Procedure (policy 160) or the Faculty Handbook
grievance procedures to complain about harassment, discrimination or related retaliation or to challenge a decision
on such matters by the Official, the Vice President and Secretary, Provost or President. All complaints or Reports
involving harassment, discrimination or related retaliation are to be handled under the processes set forth in this
Policy. However, no faculty member’s tenure can be revoked or contract abrogated without following the tenure
revocation process outlined in the Faculty Handbook.

Confidentiality
University administrators and staff dealing with allegations of harassment, discrimination or retaliation understand

the importance of confidentiality and will not disclose information learned in connection with an allegation or
investigation except on a need to know basis in order to investigate and resolve the allegations or Report.
Investigations, however, generally require obtaining information from people who know about the alleged event.

Individuals who want to discuss a possible incident of discrimination, harassment or retaliation with more assurance
of confidentiality should contact:
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e University Counseling Center (students or student spouses)
e Chaplains
o Employee Assistance Program (employees)

These counseling sources do not have the authority to investigate or officially take action to resolve complaints.

Individuals who want to discuss a possible incident of discrimination, harassment or retaliation in order to determine
whether to report the incident for investigation may want to contact an Intercessor. Intercessors are counselors who
understand the importance of confidentiality and who will, to the extent permitted by law, honor requests to take no
further action. However, if the Intercessor determines that there may be some threat of future harm or a pattern of
unlawful discriminatory, harassing or retaliatory behavior, he or she may report the incident to an administrator with
the authority to take corrective action. Intercessors do not themselves investigate complaints or take corrective
action, although they can mediate resolutions between involved parties with the parties assent.

1) Records

The Office of Human Resources is charged with the responsibility to keep written records of all complaints and
Reports alleging harassment or discrimination or related alleged retaliation against staff and faculty and their
resolution. The Official (or designee) and, if there is an appeal, the Vice President/Secretary or Provost must also
provide Human Resources with a copy of their written decisions. A copy of the decision will be kept in the Human
Resources personnel file of a faculty or staff member found to have violated this Policy. A copy of the decision may
be kept in the individual’s departmental file. Investigation records will be kept in the Office of Counsel. Any
disciplinary action taken will be reflected in the personnel file of the individual being disciplined. Records of
complaints and Reports against students will be kept in the office of the administrator in the relevant school charged
with oversight of student affairs.

Records will be maintained for six years.

2) Time Limits

Where specific times are mentioned in this Policy within which actions are to occur, the specific times are not meant
to be rigid limits. Variations in the time it takes to handle or decide matters may occur for different reasons,
depending on availability of witnesses, information, or other valid factors. All personnel charged with acting on
complaints or Reports under this policy shall use good faith to accomplish their work as quickly as time and
circumstances allow.

3) Harassment or Discrimination by Non-University Personnel

The University has the right to remove individuals from University property and events and to bar individuals from
future access to University property or attendance at University events. This right includes, but is not limited to,
circumstances in which the individual has been accused of, or found responsible for, discrimination, harassment or
retaliation while on University property or in attendance at a University event.

COMMITTEE ON INCLUSION AND DIVERSITY

The Committee on Inclusion and Diversity is an ad hoc committee that can be convened by the President in response
to apparent incidents of discrimination or harassment. The membership of this Committee normally includes people
from the following list: Intercessor, Representative of the Dean or Director of the division in which the alleged
incident occurred or to which the individuals involved are most closely related, Associate Vice President for Human
Resources, Human Resources Manager for Diversity and Inclusion, Chair of the College Diversity Roundtable (if
the event involves the College) or person holding a similar position in another School, Vice Provost for Faculty
Development and Diversity, Chair of the Campus Safety Advisory Committee, Director of the Interfaith Chapel,
Director of University Facilities and Services and such other individual student, staff or faculty representatives as
the President considers appropriate to the specific circumstances.

The Committee can meet with interested members of the University community to provide an opportunity for those
who wish to express publicly their concerns and reactions to the incident, to decide if a community response is
appropriate and to recommend such response, and to make a report to the President and the greater University
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community. The report may include recommendations for educational programsand efforts to facilitate
understanding of the issues and circumstances that can lead to discrimination, harassment and misunderstanding in
our diverse University environment and other initiatives to advance the Institution's educational mission and an
inclusive environment.

Referral of an incident to the Committee will occur only with the consent of the complaintant(s) involved or
following the incident becoming a matter of widespread community knowledge and concern. Consideration by the
Committee will not replace or limit the University investigation and action pursuant to this Policy.

SEXUAL ASSAULT

WHAT IS SEXUAL ASSAULT?

Sexual assault refers to sexual contact without consent. Forms of sexual assault include rape, sexual abuse,
attempted rape, and unwanted sexual touch. Sexual assault may, but need not, refer to sexual penetration, which
includes intercourse, oral sex, or anal penetration. Sexual assault also includes conduct that involves any unwanted
touching or fondling of the genitals or breasts of the victim. Date or acquaintance rape is sexual assault.

The University works to ensure that consistent supportive care of rape and sexual assault victims is provided.
Depending on the needs and the wishes of the survivor of the incident, a variety of on-campus supportive services
can be put into place. If a survivor would prefer to work with off-campus agencies, assistance will be provided to
make those contacts.

In all cases the safety and well-being of the survivor will determine what action will be taken. Survivors who have
been physically injured or beaten can be referred to Strong Memorial Hospital Emergency Department or to the
University Health Service depending on the severity of the injury. A Security escort will be provided for those who
need such assistance.

Whenever the survivor wishes to report the incident to University Security, an investigator will be notified. If a
survivor has not yet made a decision to file a report with Security, but has concern about potential danger to
themselves or to others, a survivor can be assisted in completing an anonymous proxy report that will allow
University Security to be aware of some of the details of an incident without revealing the identity of the survivor.
This practice allows University Security to protect the survivor and the rest of the campus community while
allowing the survivor to determine whether and when she/he wishes to file a formal complaint.

WHAT SHOULD YOU DO IF YOU HAVE BEEN SEXUALLY ASSAULTED?

e  Make sure that you are out of danger. If you need immediate assistance, call x13 (on-campus) or 911 (off-
campus).

e Get proper medical attention even if you do not think you need it. Do not shower, bathe, douche, brush your
teeth or eat. Medical evidence can be collected, if you request it. (Collecting evidence does not mean you have
to pursue criminal proceedings; it merely leaves that option open). Call the Sexual Assault Hotline (275-7273)
and/or contact one of the services listed below for help.

e Report the crime to the University of Rochester Security Division and/or the appropriate law enforcement
agency. You may report sexual assault anonymously. University of Rochester Security can offer assistance, if
desired, in notifying the police. It is important to let Security and the police know that a sexual assault has
occurred even if you do not want to pursue criminal proceedings against the assailant. Specially selected and
trained officers are available to work with you throughout the process, and female officers may be requested
and assigned, if available. When you report sexual assault, you are not making a commitment to file charges or
testify in court.

WHAT KIND OF HELP IS AVAILABLE?

There are a number of types of help available. Although it is usually easiest for these resources to offer maximum
support and assistance when notified immediately following an assault, they can be helpful at any time after an
assault. A sexual assault survivor always has the right to choose the option that would be most helpful for him/her.
As a survivor of sexual assault, you have the right to the following:
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Call the Sexual Assault Hotline (275-7273). The Hotline offers assistance 24 hours a day. Trained
volunteers staff the hotline. They can help you understand your options and answer any questions you have.
Call Security (x13 for emergencies, 275-3333 for other concerns). Security can help you decide if you want
to file a criminal complaint, and they can serve as a link to other law enforcement agencies. Security can
help with relocation and transportation, and they can help you exercise your right to file a criminal
complaint.

Call the University Counseling Center (275-3113 or 275-2361). A 24-hour on-call service, plus individual
and group psychotherapy, are available to all full-time students.

Call the University Health Service anytime (275-2662). You can receive medical attention, including
preventative medicine for pregnancy and sexually transmitted diseases.

Call the University Intercessor for Sexual Harassment (275-9125). The Intercessor can serve as a resource
in discussing the options available.

Call the Office of the Dean of Students (275-4085) for assistance in dealing with personal concerns, as well
as referrals to appropriate resources. If you are a student at the Eastman School, you can receive the same
services through the Eastman School of Music Office of Student Life (274-1200).
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INFORMATION TECHNOLOGY POLICIES
PURPOSE

The University of Rochester recognizes the vital role information technology plays in the University’s missions and
related administrative activities as well as the importance in an academic environment of protecting information in
all forms. As more information is used and shared in a digital format by students, faculty and staff, both within and
outside the University, an increased effort must be made to protect the information and the technology resources that
support it. Increased protection of our information and Information Technology Resources to assure the usability
and availability of those Resources is the primary purpose of this Policy. The Policy also addresses privacy and
usage of those who access University Information Technology Resources.

Section | — Introduction

I. General Principles

A. Academic Freedom.
Academic freedom is a fundamental University value. This Policy will be administered in a manner that
supports the principle of academic freedom.

B. Supportive Academic Environment.
The University of Rochester seeks to provide a supportive working, living, learning and clinical
environment. To accomplish this, we actively look for ways to encourage exchange and discourse, to bring
together faculty, students, and staff, and to build a community that encourages all of its members to
succeed and grow.

C. Accountability for University Resources.
All members of the University community have responsibility to protect University resources for which
they have access or custodianship. Members of the University community are accountable for their access
to and use of University resources.

D. Personal Use and Privacy.

The University recognizes that students, faculty and staff have reasonable expectations of privacy in their
uses of Information Technology Resources. However, rights to privacy are constrained in the University
environment because (1) the University owns and supplies these Information Technology Resources to its
faculty, staff and students fundamentally for the purpose of accomplishing its academic and patient care
missions, (2) the Information Technology Resources contains many closely shared environments and
resources and the rights of other users must be taken into account and (3) legal and ethical restrictions
apply. Individuals may have access to unconstrained use through private or commercial systems located at
their residence or elsewhere. Resources or systems owned and maintained by the University for the benefit
of the academic community are primarily intended for use for the University, not personal or business
communications.

E. Relationship to Division or Departmental IT Policies.
Divisions and Departments within the University may adopt additional information technology policies that
are specific to their operations, provided that such requirements are consistent with this Policy and the unit
provides a copy of more specific unit policies to the University Chief Information Officer. In the event of
inconsistency, the provisions of this Policy will prevail, unless the more specific policies are necessary to
meet legal requirements governing certain types of information, in which case the more specific legal
requirements and related policy will take precedence.
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1. Scope

A. People to Whom Policy Applies.
This Policy applies to everyone who accesses University Information Technology Resources, whether
affiliated with the University or not, whether on campus or from remote locations, including but not limited
to students, faculty, staff, contractors, consultants, temporary employees, guests, and volunteers. By
accessing University Information Technology Resources, the user agrees to comply with this Policy.
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B. Definition of Information Technology Resources.

Information Technology Resources for purposes of this Policy include, but are not limited to, University-
owned transmission lines, networks, wireless networks, servers, exchanges, internet connections, terminals,
applications, and personal computers. Information Technology Resources include those owned by the
University and those used by the University under license or contract, including but not limited to
information recorded on all types of electronic media, computer hardware and software, paper, computer
networks, and telephone systems. Information Technology Resources also includes, but is not limited to,
personal computers, servers, wireless networks and other devices not owned by the University but
intentionally connected to the University-owned Information Technology Resources (other than temporary
legitimate access via the world wide web access) while so connected.

Section Il — Privacy

I. Access Restrictions for Personal Communications

The University will not, without user permission, monitor, review or otherwise access Personal Communications
(defined below) sent or received (e.g., email), created or stored on Information Technology Resources, except
pursuant to the Access Procedures set forth in Section Il, which permits access when determined reasonable by a
senior administrative officer or for Information Technology Management. The reasons for which access to Personal
Communications can be granted include, but not are limited to, the following circumstances:

e Toinvestigate or prevent a violation of law or University Policy;

e To protect health or safety or to provide assurance to the University or to health or other
regulators or law enforcement authorities that harm has not occurred to patients, students
or others.;

e To minimize or stop computer activity that interferes with the University’s network or
other computer operations;

e To comply with a subpoena, warrant, court order or similar legal process, including a
discovery request or a litigation stay order issued by or investigation undertaken by the
Office of Counsel in connection with a potential claim in anticipation of litigation; OR

e When the user is unwilling, unable or unavailable to consent, to access Personal
Communications needed by another University employee in order to fulfill a teaching,
research, patient care or other legitimate University function.

The access restrictions and approval process of this Policy do not apply to electronic communications and records
supporting University Communications when accessed by authorized individuals for the purpose of carrying out
University Business. The approval process described below applies only if access is sought to Personal
Communications.

“Personal Communications” are limited to faculty and student research, teaching, learning or personal (i.e. non-
University related) emails, documents and correspondence. All other emails, documents, and correspondence
prepared by a faculty member, student or employee in connection with his or her job responsibilities are defined as
“University Communications” and may be accessed as needed for the purpose of carrying out University Business
without seeking prior approval.

“University Business” refers to the University’s activities and functions, including, but not limited to, administrative
functions in the areas of teaching, student life, patient care and research, as well as supportive administrative
services. It includes all information related to patient care, although this information is subject to HIPAA and other
patient privacy restraints.
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1. Access Procedures

A. University Communications
University Communications may be accessed for the purpose of carrying out University Business by
individuals with authority to deal with communications related to their subject matter without prior
permission from a University official. The purpose of the access is critical to the determination that prior
permission from a University official is not necessary for access.

It is understood in the environment of Information Technology Resources that there may not always be a
physical separation of electronic records between University Business and Personal Communications. If
material is found during a legitimate search for University Communications that indicates a potential
violation in Personal Communications of University policy, including this Policy, or illegal use, the
individual(s) involved in the search should halt the search, secure the relevant Information Technology
Resources and seek permission to access the Personal Communications under the procedure set forth
under section B. Users are reminded of the General Principle in Section | that resources and systems
owned and maintained by the University are intended for use for the University and not for personal or
business communications. Individuals who want unconstrained use and privacy should use private or
commercial systems located at their residence or elsewhere, not University IT Resources. Individuals
using University IT Resources should recognize that complete privacy is not assured and should refrain
from creating or keeping on University IT Resources communications that they wish to keep private.

B. Personal Communications

Anyone seeking access to Personal Communications (see definition in section 1) without user consent
must first present to a senior University official (President, Provost, Vice President of the University or
Medical Center, Dean, CEO of Strong Memorial Hospital, Director of LLE or Director of MAG, and
Vice Provost and Chief Information Officer, the “Official”) reasonable cause for gaining such access.
(See section | for examples of reasonable cause.) If the initiator of the request is a senior University
Official, the request must be approved by another senior University Official. If the initiator of the
request is the University President, the request must be approved by the Vice President and General
Counsel. An individual cannot initiate a request for access and also be part of the decision-making
process. Permission should generally be sought from the official in charge of the school or division
relevant to the search if that official is available.

In requesting access to Personal Communications without user consent, the person seeking access should
provide to the Official relevant information available to support the reasonable cause. The request
regarding access should be in writing (email is preferable) to the Official with a copy sent to the Vice
President and General Counsel. The decision of the Official must be in writing (email is preferable)
directed to the person requesting access with a copy to the Vice President and General Counsel and, if
access is granted, a copy to the Information Technology team member who will oversee access. The
Office of Counsel will retain a record of access requests and decisions for three years. The Official may
also consult with the General Counsel, as needed.

If access is granted, the Official should designate a Director-level member of the University Information
Technology Service or relevant other Information Technology unit, as appropriate, to conduct the access
and review or to directly supervise the review and access if carried out by a technician with the
appropriate skills.  To the greatest extent practicable, the ITS staff should access or review only
communications or data necessary to meet the purpose underlying the request. If other information is
gathered by necessity or accident, it should be returned to the user or securely discarded at the end of the
investigation. The ITS reviewer should communicate his or her findings from the access or review to the
individual whose request for access or granted or to such other person(s) as the Official designated.
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Generally, the user will be notified that access has been granted. In some circumstances, however, notice
will not be given, such as in those cases when notice would compromise the reviewer’s ability to achieve
the underlying reason for the request, when a court or law enforcement agency directs the University not
to give notice, when notice is impracticable under the circumstances or when the review is not directed at
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a particular user. The officer who grants access must decide in each case whether notice to the user is
appropriate.

Some University employees, to perform their assigned duties, must have special privileges to access
hardware and software, including specific files. Such employees are expected to abide strictly by this
Policy, and are subject to discipline, including termination, for violating it.

In emergency situations in order to prevent destruction of equipment or data, it may be necessary for the
University to seize or otherwise secure computers or other information technology pending initiation
under this Policy concerning access to the information contained therein. The University reserves this
right with respect to information technology governed by this Policy.

C. Information Technology Management and Audit

The University may use mechanisms to manage the information technology operations, including (but
not limited to) spam and virus detection and elimination; limitation of network volume or blockage of
access to specify file types or sites; or restriction of access to sites that present a security risk to the
University’s systems or experience high volumes of network traffic unrelated to the academic missions
of the University. Use of such mechanisms must be approved by Director level University Information
Technology (University IT) staff or any other person designated by the Chief Information Officer and
must be consistent with legitimate University business needs. It may be necessary for the Office of
University Audit or the University’s outside auditors in the course of an audit to access Information
Technology Resources and information stored thereon. Audits are authorized by the Board of Trustees
or by a senior University officer and are governed by protocols that protect unnecessary disclosure of
information.

Section 111 - Data Classification and Access Restrictions

Access to information owned by the University is generally broadly consistent with the concept of academic
freedom and the open nature of the institution. However, there are types of information where access must be
restricted and caution in handling and storing the information is necessary.

This policy is not intended to replace or supersede the specific policies identified below, and any conflicts will be
controlled by the specific policies and not this one.

. Legally Restricted Information:

The disclosure and use of the following types of information is restricted by law. See the specific policies
referenced for a more specific definition of each type of information and of the rules and procedures concerning
its use —

A. Social Security Numbers (SSN)
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http://www.rochester.edu/it/policy/SSN-PI1/

B. Patient Protected Health Information (HIPAA)

https://intranet-secure.urmc.rochester.edu/policy/HIPAA/PolicyManual.asp

C. Student Information (FERPA)!

http://www.rochester.edu/registrar/policies.html
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D. Financial Account, Credit and Debit Card Information

http://www.rochester.edu/adminfinance/treasury/nocard.html
http://www.rochester.edu/adminfinance/treasury/docs/ecommerce.pdf

E. Employee Personnel Records

http://www.rochester.edu/working/hr/policies/pdfpolicies/108.pdf
http://www.rochester.edu/working/hr/policies/pdfpolicies/404.pdf

Access and Use: Legally Restricted Information must be stored, used and disclosed to others only on a need to
know basis to permit the individual faculty or staff member to perform their University functions for which the
information was acquired and for which it is maintained. Access to legally restricted information must be
carefully safe-guarded.

Protection of Legally Restricted Information from disclosure to or unauthorized access by anyone who does not
have a legitimate need to access the information to comply with requirements of the law or to carry on
necessary University functions is a primary responsibility of the Custodian.

Alternatives to using Legally Restricted Information should be identified and used whenever possible.

Disclosure of Legally Restricted Information to a third party agent or vendor is permitted only if the agent or
vendor assumes a legally binding obligation to safe-guard the use and disclosure of the information. Contact
the Office of Counsel for appropriate contractual language.

Storage and Protection: Legally Restricted Information in paper form must be stored in locked or otherwise
secured areas when not in active use. Legally Restricted Information in electronic form must be stored in secure
designated data centers or, if authorized to be stored elsewhere, only in encrypted (or similarly protected) form.
It must not be stored on desktop, laptop or other portable devices or media without encryption or similar
protection. Contact Information Technology (University IT or ISD) or a Privacy Officer for advice and
assistance.

Transmission: Reports and communications should not include Legally Restricted Information unless essential
to perform the function for which the communication is made. Transmission of Legally Restricted Data must be
by secure methods. If Legally Restricted Data is transmitted by e-mail or other electronic transmission, it must
be encrypted or otherwise adequately protected. Contact Information Technology (University IT or ISD) or a
Privacy Officer for advice and assistance.

Destruction: When a record containing Legally Restricted Information is no longer needed, it must be disposed
of in a manner that makes the Legally Restricted Data no longer readable or recoverable. Destruction of paper
records containing Legally Restricted Data normally should be accomplished by shredding. Destruction of
electronic records containing Legally Restricted Data begins with deleting the data from its storage location.
Contact Information Technology (University IT or ISD) or a Privacy Officer for additional advice and
assistance.

Specific Rules for FERPA!: Student information is governed by FERPA and the University policies
implementing FERPA. Because of the extensive educational activities of the University, many people within
the University community have a legitimate need to access and transmit student records. The confidentiality of
student records must be safe guarded, but the strict rules for storage and destruction of Legally Restricted
Information set forth in this Policy are not always appropriate for student records. See the specific University
policies on FERPA referenced above or contact the Registrar for more specific guidance.



http://www.rochester.edu/adminfinance/treasury/nocard.html
http://www.rochester.edu/adminfinance/treasury/docs/ecommerce.pdf
http://www.rochester.edu/working/hr/policies/pdfpolicies/108.pdf
http://www.rochester.edu/working/hr/policies/pdfpolicies/404.pdf

Reporting Unauthorized Disclosure of Legally Restricted Information: Prompt reporting of unauthorized
disclosure of Legally Restricted Information is essential for the University to meets its obligations under law,
regulation, and contract. The University will not take disciplinary action against any person solely because of
his or her good faith reporting of a disclosure. Individuals who report violations of this Policy will be protected
from retaliation resulting from providing information. Individuals who report violations of this Policy to the
Hotline can remain anonymous.

Immediately report any suspected unauthorized disclosure of or access to an SSN or material containing SSNs
to any of the following:

University Medical Center
Privacy Officers 273-1804 275-7059
Information Technology Security 273-1804 784-6115
Office of Counsel 273-5824 758-7619
Compliance Hotline 756-8888 756-8888

I1. Confidential Information:

Information can be sensitive or proprietary and the University users may have reasons to treat it as confidential.
Confidential Information includes many of the communications or records of the Board of Trustees and senior
administrators. It includes faculty research or writing before publication or during the intellectual property
protection process. It includes information that the University has agreed to hold confidential under a contract with
another party. There are other examples.

Restriction of Information as Confidential: If a faculty or staff member is responsible for information that is
sensitive, proprietary or otherwise in need of confidential treatment, the individual should clearly label the
information “Confidential”. The word Confidential should be placed prominently on the information in a form
appropriate to the medium in which it exists with an understanding that the purpose of the label should be to warn
others clearly that this information is Confidential and should be treated accordingly.

Storage, Transmission, Access and Destruction: The rules set forth in the section dealing with Legally Restricted
Information should be applied to all Confidential Information.

I11. Internal University Use Only Information:

Much information necessary for people to perform their work at the University is properly available to others at the
University, but is not appropriate to be known by the general public. Information for Internal University Use Only is
protected behind electronic firewalls or in private paper files in secured offices and is not accessible by the public at
large. This is appropriate and will continue. Common sense and good practice dictate that this information remains
accessible on a need to know basis by employees and sometimes by students, but not accessible by the media or
outsiders. Examples are: budgets, strategic or unit business plans, proposals, contracts, many policies and
procedures, correspondence, grant related documents, financial records, etc.

1V. Public Information:

Public information is information that is available to all members of the University community and may be made
available to the general public. The University reserves the right to control the content and format of Public
information. Examples include the University’s audited financial statements, schedule of classes, approved census
facts and the information on the public University website.

39

=1
—
o
=
3
=,
o
>
_|
@D
(@)
=5
>
=k
o
(@]
<




Section 1V - Use

. Responsibilities of Users
A. Responsible, Efficient Use Related to University Purposes:

Access to University resources is a privilege granted to members of the University community that carries
with it the responsibility to use resources for University related activities, responsibly and efficiently. The
responsibilities and limitations that are inherent in academic culture and ethics, or are required by law or
University policy, apply in the context of technology just as they apply in other contexts in the University.

Any personal use of University Information Technology Resources, as opposed to use to further the
University’s business and academic, research, patient care missions, should be incidental, intermittent and
minor; should not interfere with the mission of the University; and should be consistent with applicable law
and University Policy. Legitimate use of a computer, computer system or network does not extend to
whatever is technically possible. Users must abide by all applicable restrictions, whether or not built into the
operating system or network and whether or not they can be circumvented by technical means.

University Policies that govern personal conduct and use of University facilities apply to the use of all
University resources, including information technology, in addition to the specific rules related to information
technology contained in this Policy.

For students living in the dormitories with ResNet as their sole Internet Service Provider alternative,
reasonable personal use is permitted subject to the rest of the provisions of this Policy.

B. Integrity of Information Technology Resources:

Members of the University of Rochester community should respect the integrity of Information Technology
Resources. The following restrictions apply to all users except as authorized for Information Technology
Resources staff in order to allow them to provide operations support.

(1) Unauthorized Modification and Destructive Programs: Except for programs and files that users
create, modify and maintain in the normal course of business, users may not attempt to modify without
proper authorization University Information Technology Resources, documents or work products of others or
attempt to crash or interfere with information technology operations. Users may not tamper with any software
protections or restrictions placed on Information Technology Resources.

(2) Authorized use: Users may use only their own computer accounts and use them only in the manner and
to the extent authorized. Users may not supply false or misleading data nor use another's password in order to
gain access to Information Technology Resources. Users may not subvert or attempt to subvert the
restrictions associated with any computer account.
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(3) Accountability: Users are responsible for all use of their computer account(s) and equipment and can
be held accountable for misuse even if by others if they have not used reasonable care. They should make
appropriate use of the system and network-provided protection features and take precautions against others
obtaining access to their Information Technology Resources. Each user is responsible for maintaining
individual password security (or other account security.)

(4) Encroaching on Others’ Access and Use: Users may not encroach on others' use of Information
Technology Resources. Such prohibited activities include, but are not limited to: tying up computer
resources; sending harassing messages; sending frivolous or excessive messages, including chain letters, junk
mail, and other types of broadcast messages, either locally or over the Internet; inappropriate or excessive use
of ITS support staff time or inappropriate or excessive use of the system, including network, bandwidth or
storage; introducing computer viruses, worms, Trojan Horses, or other rogue programs to University of
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Rochester hardware or software or failing to take appropriate steps to prevent the introduction of such;
physically damaging systems; and running inefficient programs when efficient ones are available.

(5) Deceptive Practices: Users may not use or create links to the University Information Technology
Resources that are not authorized or that cloak or hide the identity of the user or the fact that the system used
belongs to the University.

(6) Identity of Users: All users, including, but not limited to, those standing behind local routers and
wireless routers and firewalls, must be identified or identifiable when using the University systems and
network.

C. Copyrights and Licenses:

Users of University Information Technology Resources must comply with copyright and licensing restrictions
and with applicable university policies. University Information Technology Resources may not be used to
violate copyright or the terms of any license agreement. Unauthorized downloading and distributing
copyrighted material is prohibited. The University recognizes that the purpose of copyright is to protect the
rights of the creators of intellectual property and to prevent the unauthorized use or sale of works. No one
may use University Information Technology Resources to inspect, modify, distribute, or copy proprietary
data, directories, programs, files, disks or other software without proper authorization.

D. Publication, Defamation and University Reputation:

Users must remember that information distributed through the University's Information Technology
Resources is a form of publishing, and publishing standards apply. Anything originating from the University
network or website may be interpreted by others to represent UR and not just an individual. Even with
disclaimers, the students, faculty and staff may appear to represent the University, requiring the use of
appropriate language, behavior and style so as not to damage the reputation of the University or incur
liability. Users must refrain from stating or implying that they speak on behalf of the University and from
using University trademarks and logos without authorization to do so.

E. Publicly Available Electronic Communication:

Publicly available electronic communications created and maintained by individual faculty or administrative
staff that are housed on or linked from the University servers or use the University domain, including, but not
limited to, web pages, chat rooms, and web logs (also know as blogs), must follow all the usage rules as set
forth in this Policy.

(1) University, School or Departmental Electronic Communication Resources: University, School
or Departmental electronic communication resources, such as Official Faculty or Administrator Web Pages,
should contain only material germane to University and/or academic matters.
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2 Personal Electronic Communication Resources: Faculty and administrative staff may establish
personal web sites, chat rooms, web logs (also known as blogs) and other forms of publicly available
electronic communications using University Information Technology Resources on separate pages that are
linked to their page on official University, School or Departmental electronic communication provided that
the personal electronic communication page must carry in a prominent place this statement: “The views,
opinions and material expressed here are those of the author and have not been reviewed or approved by
the University of Rochester.” Personal electronic communication resources hosted on University
Information Technology Resources must follow all the rules set forth in this Policy, except that they may
contain personal information not germane to University business.

Faculty, students and administrative staff in their personal capacities may, of course, establish and use
personal electronic communication resources not using University Information Technology Resources that
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do not comply with this Policy, but if such a personal electronic communication resource is linked to
official electronic communication resources, the personal electronic communication must comply with all
the rules of this Policy.

F. Prohibited Uses:

Use of University Information Technology Resources (including but not limited to electronic or email, instant
messaging and similar systems) for any of the following is prohibited:

(1) Partisan Political Activity: University resources, including Information Technology Resources, are
prohibited by law from being used for partisan political activities, including giving or receiving endorsements
or funds in connection with a campaign for elective governmental office within the United States. Individuals
may, of course, express their opinions on and be involved with partisan political activities but they should do
so as a personal activity (see Personnel Policy 112 on Political Activities for a general policy statement on
these issues). The name of the University or any of its schools or departments, including its website (except
for personal pages with appropriate disclaimer as described above), may not be used in connection with
partisan political activity. If the University title of a faculty or staff member is used in connection with any
partisan political activity, it must be accompanied by a statement that the person is speaking as an individual
and not as a representative of the University.

(2) lllegal Activity: Use of University Information Technology Resources, must comply with all
applicable laws, University rules and policies, and all contracts and licenses. Users are responsible for
ascertaining, understanding and complying with the laws, rules, policies contracts, and licenses applicable to
their particular uses.

3) Commercial Activity or Personal Gain: University resources, including Information
Technology Resources, may not be used for or to transmit commercial or personal advertisements,
solicitations, endorsements or promotions unrelated to the business of the University.

(@) Property or Identity of Others: University resources, including Information Technology
Resources, may not be used to seek, use, transfer, disseminate or steal the property of others, including
personal identity information, student records or individually identifiable health information, except as
permitted by law, which generally only allows use of personal identity information on a legitimate need to
know basis to permit the proper conduct of University business. Users should respect the privacy of other
users and their accounts, regardless of whether those accounts are securely protected.

G. Security Risks and/or Sensitive Data:
Please consult the Information Technology Security Policy for more specific rules and suggestions

concerning safe use of the system. More specific rules also govern the use of some kinds of particularly
sensitive data (for example, patient, student personnel and donor records).
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1. Warning about Using the System and the Internet

The University cannot guarantee protection against the existence or receipt of material that may be offensive or
guarantee privacy or security. All users of electronic communications are warned that they may come across or be
recipients of material they find offensive. Those who use e-mail and/or make information about themselves
available on the Internet are warned that the University cannot guarantee individuals’ protection from invasions of
privacy and other possible dangers that could result from the individual's distribution of personal information.
Users should therefore engage in “safe computing” practices by establishing or agreeing to installation of
appropriate access restrictions for their accounts, guarding their passwords, and changing them regularly.
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Section V - Enforcement

Violations of this Policy will be handled under normal University disciplinary procedures applicable to the relevant
persons or departments. The University may suspend, block or restrict access to information and network resources
when it reasonably appears necessary to do so in order to protect the integrity, security, or functionality of
University resources or to protect the University from liability. The University routinely monitors the use of
Information Technology Resources to assure the integrity and security of University resources. The University may
refer suspected violations of applicable law to appropriate law enforcement agencies.

Violations of this Policy can result in disciplinary action up to and including separation from the University and/or
exclusion from University programs, facilities and privileges. Violations of law can lead to fines, injunctions and
personal liability.

Section VI — Approval and Review

To continue to support University technology resources, further Policy and procedural development is planned.
Future Policy revision will likely include additional material concerning information security, data classification and
network administration. The Policy will be reviewed and may be changed.

Approved by President Joel Seligman on December 12, 2006.

Revision approved on January 7, 2009.

Section VII - Questions — Where To Ask

If you have questions, call or email:

General Counsel Sue S. Stewart
sue.stewart@rochester.edu
585-273-5824

Chief Information Officer David Lewis
david.lewis@rochester.edu
585-275-5240

RESIDENTIAL COMPUTING NETWORK (ResNet)
Acceptable Use Policy

The Residential Computing Network (ResNet) at the University of Rochester provides in-room and public area
connection services in River Campus and Eastman residences in support of the educational mission of the
University. It is the responsibility of each resident to use these services appropriately and in compliance with all
University, local, state and federal laws and regulations. Access is a privilege that can be revoked due to misuse. By
accepting University housing and/or connecting to the ResNet system the user agrees to the terms and conditions of
this Acceptable Use Poalicy, related University of Rochester computer use policies and the Student Conduct Code.

The University and the Residential Life programs have adopted the following regulations on the use of the
residential computing network:

1.  ResNet services, equipment, wiring or jacks may not be altered, nor extended beyond the location of their
intended use.

2. The residential network may not be used to provide access to University or the Internet to anyone outside
of the University community for any purposes other than those that are in direct support of the academic
program of the University.

3. Any receipt, retransmission or destruction of software or data must observe copyright laws, license
restrictions and University policies.

43

=1
—
o
=
3
=,
o
>
_|
@D
(@)
=5
>
=k
o
(@]
<



mailto:sue.stewart@rochester.edu
mailto:david.lewis@rochester.edu

P
(@)
°
(@]
c
=
[}
L
—
c
(@]
=
(4+1
=
| —-—
(@]
[Tl
c

4.  Viewing, copying, altering or destroying anyone else’s personal files, or connecting to a host on a network
without explicit permission is a violation of this policy.

5. The residential network is a shared resource. Network use or applications which inhibit or interfere with the
use of the network by others is not permitted.

6.  The residential network may not be used for commercial or profit-making enterprise. Use of these
resources for commercial gain is in opposition to the non-profit status of the University.

7. Users may not share University system passwords, use another person’s account, even with permission, or

allow use of an established connection by someone other than the registered user.

Users may not forge or otherwise misrepresent someone’s identity through any form of communication.

Users may not attempt to circumvent protection schemes or exercise security loopholes relative to any

ResNet hardware or software.

10. ResNet resources may not be used to liable, slander, harass, intimidate, or threaten any other person(s).
University harassment policies cover all uses of ResNet, including e-mail correspondences and news
groups.

11. All approved ResNet users (e.g. students, administrative staff, faculty, Faculty in Residence, spouses, and
children) are expected to abide by all guidelines mentioned herein when using these resources.

© ©

Violations of this Acceptable Use Policy will be adjudicated, as appropriate, by the Office of the Dean of Students,
the University Computing Center and Residential Life. Sanctions as a result of violations of these regulations may
result in the following:

Loss of access privileges

University judicial sanctions as prescribed by student, faculty or staff behavioral codes
Monetary reimbursement to the University or other appropriate sources

Reassignment or removal from University housing and/or the University

Prosecution under applicable civil or criminal laws

Further information on the ResNet Acceptable Use Policy or to report problems or violations, you can contact
Residential Life, the Office of the Dean of Students, or the IT Center as appropriate.

SOCIAL NETWORKING WEBSITES

The University does not monitor the internet for content. When we have knowledge of an allegation that the law or
a University policy may be violated, we will investigate such allegations. Students may be held accountable for
violations of law or University policies that are revealed during such an investigation.

Social networking sites present unique circumstances for their users, but do not necessitate a deviation from the
policies and practices that guide the University community’s use of the internet. Students are advised to be aware
that the information they post on these sites may be seen by their relatives, their faculty, their future employers, etc.
Just as the University does not monitor students’ postings for content, it makes no effort and, in fact, can make no
effort to control access to any student’s information or postings on social networking sites.

ADDITIONAL COPYRIGHT INFRINGEMENT (“FILE SHARING”) INFORMATION

Sharing copyrighted works without the copyright owner’s permission, also known as file sharing, is illegal and a
violation of University policy. Copyrighted works may include songs, films, television shows, video game and other
software, and other original creative works. Copyright holders can find out exactly what files are shared from your
computer through peer-to-peer file sharing programs like BitTorrent and Limewire, and many college students have
paid thousands of dollars to settle civil suits brought by copyright holders. Students have the responsibility to know
the law and University policy on downloading and distributing copyrighted files. Specific information is located at
http://www.rochester.edu/it/security/yourself/file-sharing.php

Copyright infringement can result in civil and criminal penalties:
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e Civil: A copyright holder can sue to recover either (1) his actual damages (e.g., lost sales revenue) or (2)
“statutory damages,” which generally can range from $750 to $30,000 per work (e.g. song) infringed, and
up to $150,000 per work if the infringement is judged by a court to have been willful. The infringer can
also be required to pay the copyright holder’s attorney fees in addition to statutory damages.

e Criminal: a person who infringes copyright willfully either (1) for financial or commercial gain or (2) by
reproducing or distributing works, during a 180-day period, with a total retail value of $1,000 or more, can
face fines up to $100,000 and a prison term of up to one year.

Copyright infringement can result in University action separate from the legal ramifications above. University
action may include, but not be limited to, any one or more of the following:

Termination of user privileges

Disciplinary Probation

Community Restitution

Reconnection Fees

Suspension or Expulsion from the University of Rochester

LEGAL MUSIC AND MOVIE SITES

The following music and movie sites provide links to legal music and movies.
Music:
http://www.riaa.org/toolsforparents.php?content_selector=legal_music_sites

Videos:
http://www.mpaa.org/piracy LegalOpt.asp

All links are included in the University of Rochester Copyright and File Sharing web site located at:
http://www.rochester.edu/it/security/yourself/file-sharing.php
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of Absence

INVOLUNTARY LEAVES OF ABSENCE (WITHDRAWL)

The University of Rochester provides a wide range of services to support and address the mental and physical health
needs of students including assessment, short-term care as appropriate, and referrals. Our first concern is for the
health and welfare of each individual in our community. Our goal is to enable all of our students to participate fully
as members of Rochester’s academic community. However, students with psychiatric, psychological, or other
medical conditions who pose a threat to themselves or others, or who disrupt the educational activities of the
University community, may be required to take a leave of absence from the University. Under these circumstances,
students will be given the opportunity to take a voluntary leave. However, if a student declines to take a voluntary
leave, the University may determine that the student’s health and welfare, or the needs of the community, require a
period of involuntary leave. The following policy establishes the protocol under which an involuntary leave of
absence may occur and the process for return from such a leave.

GUIDELINES
The University may place a student on an involuntary leave of absence or require conditions for continued
attendance under the following circumstances when the student exhibits behavior associated with a psychological,
psychiatric, or other medical condition that:

e harms or threatens to harm the health or safety of the student or others;

e causes or threatens to cause significant property damage; or

o significantly disrupts the educational and other activities of the University community.

WITHDRAWAL PROCESS

When a student exhibits any of the behaviors described above, the matter may be brought to the attention of the
Office of the Dean of Students. The Dean of Students (or designee) may place a student on an involuntary leave of
absence or impose conditions upon the student's continued attendance. The Dean of Students (or designee) will seek
an immediate assessment of the student's psychological, psychiatric or other medical condition from The University
Counseling Center (UCC), University Health Services (UHS), or from other appropriate professionals regarding the
student’s circumstances.

The student will be notified that the Dean of Students (or designee) is seeking to determine whether he/she should be
required to take a leave of absence. When reasonably possible, the student will be given the opportunity to confer
with the Dean of Students (or designee) and to provide additional information for consideration.

The Dean of Students (or designee) will conclude the review of available information with a decision that may
include the following:

e the student remain enrolled with no conditions;

e the student remain enrolled subject to conditions (including a description of those conditions); or

e the student be placed on an involuntary leave of absence.

If the Dean of Students' (or designee's) decision is to require an involuntary leave of absence, the decision will also
indicate the length of the leave and describe the conditions (if any) under which the student may seek to return from
leave. The student will then be withdrawn by the Dean of the College. Further information about the withdrawal
process, tuition refund implications of the withdrawal (if any), and applications for readmission are available from
the College Center for Academic Support at (585) 275-2354.

The student shall be informed in writing by the Dean of Students (or designee) of the leave decision, the effective
date of the leave, and conditions for return (if applicable). If a student is permitted to remain enrolled subject to
conditions, the student shall be informed in writing of the effective date and the duration of the modified attendance.

PROCESS FOR RETURN FROM LEAVE

A student seeking a return from leave must meet the conditions specified by the Dean of Students (or designee). The
student must apply in writing to the Dean of Students. It is the responsibility of the Dean of Students to review the
student's compliance with specified conditions for the return from leave and to advise other University offices
accordingly. Appropriate administrative duties with respect to commencing this leave process and maintaining its
records will be the responsibility of the Office of the Dean of Students.
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CONFIDENTIALITY
All records concerning involuntary leaves of absence will be kept in accordance with the University confidentiality

policy and other applicable policies. No statement regarding the leave of absence or withdrawal appears on the
student's official transcript.

NON-MOTORIZED TRANSPORTATION POLICY

All non-motorized transportation including bicycle riding, skateboarding, roller skating, rollerblading, and scooter
riding is prohibited in all University buildings. Non-motorized transportation is only permitted on walkways,
roadways, and ramps when the operator does not create a hazard to him/herself or others. Skateboarders and roller
skaters or must not skate two (2) or more abreast. Performing jumps or other stunts is strictly prohibited on the
campus. Persons causing damage to persons or property while engaged in the use of these devices will be held
financially responsible. Requests for exceptions to this policy for programmed events must be made in writing to the
Office of Student Activities.

Bicycle racks are located throughout the University. The University is not responsible for the theft of or damages to
bicycles left on racks. Bicycles may not be parked next to sign posts, trees, light poles or handrails, and are not
allowed to be brought into University buildings.

Students are advised that New York State has additional regulations regarding the use of non-motorized
transportation. You can view these regulations online at http://www.nysgtsc.state.ny.us/bike-vt.htm.

Additional questions or comments should be directed to the Office of the Dean of Students (275-4085) in 510
Wilson Commons.
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PARKING POLICIES

STUDENT PERMIT HOLDER’S RESPONSIBILITY

The person in whose name a vehicle is registered is held responsible for any violation involving the vehicle, even if
incurred by a different operator. It is the permit holder's responsibility to make parking regulations known to any
person operating the vehicle on the University's premises. It is the responsibility of the permit holder to know when
their permit expires and to notify the office if their permit has been lost or stolen. Permits are only to be used on the
vehicle for which they are registered. All vehicles on University property must comply with the New York State
Vehicle and Traffic Law.

Permit holders may not park vehicles in the parking lots that take up more than one space, e.g. RV’s, cars with
trailers, trucks with snow plows, etc. Vehicles cannot be left in the parking lots for extended periods of time such as
vacations, trips out of town, etc. Inoperative or unlicensed vehicles may not be parked on University property.

Areas posted as reserved and any lots with gates in the down position or any space with a special sign may not be
used at any time (24 hours a day/7 days a week). Permit holders are discouraged from parking in the residential
neighborhoods that surround the University campuses.

REGISTRATION
A copy of the vehicle registration is required and all outstanding parking violations must be paid in order to
purchase a permit. A student may only register a vehicle that is owned by himself/herself or by a family member.

ASSIGNMENTS

Permit holders must park in assigned lot/zone from 7:30 a.m. to 4:00 p.m. Monday through Friday. Permits are valid
in any open, unreserved area from 4:00 p.m. to 7:30 a.m. the following day (parking meters excluded), all day
weekends and official University holidays.

All permits are valid in Park Lot from 4:00 p.m. to midnight daily, all day weekends and during official University
holidays. All other holidays and student breaks are excluded. Park Lot is not an overnight lot.

Permits are issued with residential student class seniority taken into consideration. Resident students may park 24/7.
Students living off campus are eligible for commuter parking permits in Park Lot.

FRESHMEN
Freshmen living on campus are not eligible for a parking permit. Freshmen having special circumstances that require
a vehicle must request an exception by addressing a letter to the River Campus Parking Office explaining their
special needs.

MOTORCYCLES
Motorcycles must be registered with the River Campus Parking Office and are permitted in motorcycle designated
parking areas only. A yearly registration fee is required and a permit must be displayed.

TODD LOT

Todd Lot is reserved for Admissions visitors from 8:00 a.m. to 4:00 p.m. on weekdays and Saturdays from 8:00 a.m.
to 12:00 p.m. Valid permits are required weekdays from 4:00 pm to 7:00 pm. Any vehicle found illegally parked in
Todd Lot during reserved hours will be ticketed as well as wheel-locked.

WHEEL-LOCKS

Wheel-locks are immobilization devices used as an alternative to towing a vehicle. If an individual has a history of
repeat violations, fails to make payment on a promissory note, alters a permit, or accumulates unpaid violations their
vehicle may be wheel-locked. The permit holder has until the close of business to respond to the wheel-lock or the
vehicle will be towed within 24 hours. Vehicles presenting an immediate public safety hazard, are inoperative, or
unlicensed will be towed to an off-site location.
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PROCEDURES

PARKING TICKETS

Parking tickets are meant as a means of communication to inform our patrons when vehicles are not parked in
accordance to University Parking guidelines. The permit holder is responsible for parking violations, wheel-lock fee,
towing, and any applicable storage fees. Cash or credit card (Visa/Discover/MC) is only accepted for these fees.
Checks are not accepted.

APPEALS

Appeals can be submitted online at www.rochester.edu/parking, or at the appropriate Parking Office. Appeals of
parking violations must be received within 10 days of the date the violation was issued. Qualifying appeals will be
given to the parking committee for review. A notification will be sent out on the results of an appeal either by email
or mail.

See Parking and Transportation Service’s website for more information including current violation fees:
http://www.rochester.edu/parking/students.html

Fees as of July 2009 are as follows:

Violation Fine Parking in Handicapped/Reserved $100

Parked on Grass/Sidewalk $20
Reserved Space $50
Obstructing Fire Lane/Hydrant $50
Expired/Altered Permit $20
No Current Permit $20
Duplicate Permit Used at Same Time $20
Parking Beyond/Over Lines $20
Dock/Service/Dumpster Area $20
NO Parking/Standing Zone $20
Permit Invalid $20
Obstructing Snow Removal $20
Parking Beyond Time Limit $20
Expired State Inspection/Registration $20
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RESIDENTIAL LIFE POLICIES

BUSINESS USE OF STUDENT ROOMS

Commercial use of your room or solicitation anywhere on the premises is strictly forbidden. This includes
commercial use of ResNet connections. Specific exceptions for approved student concessions in residence halls and
those participating in the Kauffman Entrepreneurial Year must be reviewed and authorized in writing by the
Residential Life Office.

DESIGNATED ROOM ASSIGNMENT

Students are assigned to a specific room in the housing system. Any change in room assignment must have prior
approval by the Central Residential Life Office. If you change rooms without prior approval, you will be assessed an
improper room change charge, the room change may be revoked, and you may be subject to disciplinary action.

FIRE SAFETY REGULATIONS

Failure to comply with fire safety rules and regulations may result in removal from University housing (along with
applicable criminal or civil charges), as may any of the following: activating or reporting a false fire alarm;
damaging or disabling fire safety or fire alarm equipment; purposefully covering smoke detectors, intentionally
activating a heat or smoke detector; failure to evacuate or reentering buildings during a fire alarm or fire drill;
interfering with safety officers performing their duties; setting a fire; or other safety violations.

See Environmental Health & Safety policies at: http://www.safety.rochester.edu/policies.html

GUESTS
Students are responsible for their guest’s (overnight or not) conduct in their living area or building (whether they are
present or not), and may be held accountable for any misconduct, loss, or damage caused by that guest.

Overnight guest stays are contingent on the approval of all occupants of the living spaces. An overnight guest (any
person staying in a room overnight who is not the designated occupant of that room) may stay in a room up to four
(4) nights per month.

POSTING POLICY FOR RESIDENCE HALLS
Advertising is strictly limited to bulletin boards in residence hall areas. Posting is not allowed on doors, windows,
bathroom mirrors, floors or rugs, in elevators or in stairwells. Advertising may not be slid under student room doors.

Promotional literature for recognized student organizations, approved student programs and campaign posters may
be posted on residence hall bulletin boards unless the board is specifically designated for a particular use (e.g. board
reserved for Hall Council information). When posting on bulletin boards, only one (1) advertisement per bulletin
board is allowed. Groups must not cover up other ads when posting their own advertisement.

Staples, thumb tacks and masking tape are approved methods of hanging advertisements. Do not use duct tape or
packing tape. All four corners must be attached to the bulletin board.

Promotional literature posted on any surface other than bulletin boards will be removed by the Residential Life staff.

Commercial advertising is not permitted in any residence hall building. Such advertisements will be removed by the
Residential Life staff.
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PROHIBITED BEHAVIOR
The following behaviors are not permitted anywhere in any University residential building:

vandalism

any form of threat to other persons or property

excessive noise or disruptive behavior

smoking in any residential area or within thirty (30) feet of any building

misuse of the residential or University computer networks

tampering with facilities or equipment

being on roofs and ledges

removal of window screens

throwing objects from buildings

leaving or storing bicycles in stairways, stairwells, hallways, entryways, or other public areas
any other behavior which constitutes a perceived or actual danger or threat to property or persons

PROHIBITED POSSESSIONS
The following possessions are not permitted anywhere in any University residential building:

firearms and other weapons

explosives

fireworks

candles or open flames

gasoline or other flammable liquids

chemicals or hazardous materials

motorcycles or other fuel-powered vehicles

cooking equipment and appliances except where there are specifically designed facilities for them
space heaters

halogen lamps above 150W

appliances that are not UL listed

pets not allowed under the Residential Life Pet Policy

air conditioners

controlled substances and related drug paraphernalia

alcoholic beverages except in accordance with state, local, and University regulations
any other materials or items representing a danger to the University community

Information on approved items can be obtained from your Residential Life Area Office.

RESIDENTIAL LIFE PET POLICY
Freshman Housing: The only pets allowed in freshmen housing are fish in a small aquarium (not larger than a 5
gallon tank).

Upperclass Housing: Dogs, cats, ferrets, snakes, and venomous animals of any kind are strictly prohibited. Only
small animals that live in cages (one per person) or aquariums are allowed. Prior and continued permission of the
roommate or suite/apartment-mates is required. Pets must be properly cared for; appropriate disposal of waste
materials is required. Pet-related waste must be placed in sealed trash bags and disposed of in the trash rooms, not
the bathrooms, floor receptacles, or garbage chutes. Pets are subject to removal if a roommate or suite/apartment-
mate is opposed to its presence or for any violation of this policy. A student’s right to live in this environment
supersedes the rights of students to have pets in this environment. More students in housing are identifying health
issues related to allergies and asthma. If a student’s pet is causing issues on a floor (causing health issues for
another student — not the roommate), the student must relocate the pet off the floor or take the pet home. The rights
of the student with health issue prevails.

Beginning with the academic year 2010-11, the only pets allowed will be fish in a small aquarium (no larger than a 5
gallon tank). If you have a pet, please begin thinking about another home. Please think carefully about purchasing a
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pet this year as it will not be allowed in residence for the 2010-11 academic year.
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Also see the University Dog Policy on page 29 of this booklet.

ROOM USE

Your residence hall space is to be used only as your own living quarters and in accordance with the rules and
regulations of the University, which are subject to change from time to time, without notice. Those rules and
regulations are contained in the Official Bulletin of the University of Rochester; in the student handbook titled UR
Here; in Student Discipline: Conduct Standards, Policies and Procedures; the Residential Network Acceptable Use
Policy; Residence Hall Area Handbooks; and other notices from the Residential Life Office.

UNAUTHORIZED OCCUPANCY

Occupancy of any room is limited to the student(s) assigned to that room. Rooms may not be subleased nor lent. All
students involved in such situations are subject to financial penalty and disciplinary action.

VACANCIES

If a vacancy occurs in a room or in a room within a suite, you must accept a new occupant as assigned by
Residential Life to fill the existing vacancy. Behavior which discriminates against an interested student or assigned
occupant will be considered sufficient grounds for discipline, including reassignment or removal from the residence
halls, without refund, as determined by the Director of Residential Life & Housing Services.

STUDY ABROAD CODE OF CONDUCT STATEMENT

Students should be aware that an expanded code of conduct exists for those participating in study abroad programs.
This expanded code of conduct is available in the Study Abroad Office, Lattimore Hall, Room 206.

UNIVERSITY SMOKING POLICY

Smoking is not permitted in the interior of any area of any University building, including all residence halls.
Smoking is prohibited within 30 feet of all University of Rochester Residence Halls.
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WILSON COMMONS STUDENT ACTIVITIES POLICIES

WILSON COMMONS BANNER POLICIES

Hanging banners from public spaces in Wilson Commons can be effective publicity for student group and
University organizations. The following policies are provided to facilitate all organizations making/hanging banners
in Wilson Commons.

e Banners can be painted/made in Wilson Commons by reserving the designated area in the Hirst Lounge
after 8pm (if available on the day requested).

e  Plastic sheets must be used underneath the banner materials to avoid paint spill and staining on the brick.
Plastic sheets can be provided by Wilson Commons Student Activities at the Common Connection, 201
Wilson Commons.

e Student organizations are responsible for the clean up and re-set of the area used for making banners. If
additional clean up is required, the student organization responsible may incur charges. Please do not use
bathrooms for clean up. See the Wilson Commons’ Building Manager for appropriate brush cleaning
locations.

e Only water soluble paints/materials can be used. Spray paints, oil-based paints, and permanent markers
cannot be used.

e Banners are to be no wider than 5 feet across and no more than 8 feet long. Banners are typically hung
using 3 holes in the top of the banner. Wilson Commons Student Activities can supply twine for hanging
banners.

e Organizations are not permitted to hang their own banners. Finished, dry banners can be brought to the
Reservation Coordinator in Wilson Commons. Banners will be hung within 24 hours by the professional
staff or Wilson Commons’ Building Managers.

e Toreserve a banner space in Wilson Commons, please contact the Reservation Coordinator, Saundra Peters
(x52330) saundra.peters@rochester.edu as far in advance as possible (two weeks is recommended).
Reservations are made on a first-come, first-serve basis. Groups are not guaranteed banner space.

e Eight banner spaces are available on a regular basis only on the Havens Lounge Bridge. Wilson Commons
Student Activities reserves the right to determine the placement of banners in all designated locations. At
staff discretion, additional space may be used for hanging banners.

e Important! A banner reservation lasts up to 8 days per event/per month. To ensure equal and fair access to
hang banners, groups cannot schedule consecutive banner reservation periods. At the conclusion of the
reservation period, banners must be picked-up by the reserving group within one week. Wilson Commons
Student Activities is not responsible for banners after the reservation has expired.

e For questions or clarifications on banner policies, please contact the staff in Wilson Commons Student
Activities.

WILSON COMMONS BULLETIN BOARD POSTING POLICIES

Wilson Commons Student Activities encourages the dissemination of information through the posting of posters and
fliers on bulletin boards within the building. Wilson Commons Student Activities is responsible for the
administration and maintenance of all bulletin boards in the building and reserves the right to clear the bulletin
boards at any time.

OPEN BULLETIN BOARDS — GENERAL POSTING
e These designated boards are open for anyone to hang posters.
e One poster per event is allowed. Multiple posters will be removed.
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Posters covering other posters will be removed.

Posters hung on borders will be removed.

Open bulletin boards will be cleared every Monday.

Locations:

1% Level — Kiosk next to circular stairs and in Ruth Merrill Center

2" Level — Kiosk near main entrance, all sides except side facing the Common Connection
3" Level — Bulletin Board on left side of tunnel across from Community Service glass case

WILSON COMMONS STUDENT ACTIVITIES — CONTROLLED ACCESS BULLETIN BOARDS
e These designated boards are for hanging posters approved through Wilson Commons Student Activities
e One poster per event
e All other posters and fliers will be removed
e The Office Manager of Wilson Commons Student Activities is responsible for the approval process of
posters and the daily administration of these boards
All dated posters will be cleared daily
e Locations:
2" Level — Kiosk near main entrance facing the Common Connection
3" Level — Hallway to Frederick Douglass Building, before glass doors, glass case on right side of tunnel
next to Community Service glass case

3" LEVEL GLASS CASES AND BULLETIN BOARDS
e The twelve 3" Level Glass Cases, located in the tunnel to the Library, are available for hanging posters for
campus programs and activities. Posters for the glass cases should be given to the Office Manager in
Wilson Commons Student Activities.

Wilson Commons Student Activities will assist in the multiple posting of fliers and posters in Wilson Commons.
Student groups and departments who wish to have their program fliers and posters posted on the various bulletin
boards and in glass cases should bring up to 5 copies of their posters to the Wilson Commons Office Manager,
Room 201. Approved posters will be posted on a space available basis for up to 5 locations.

Fliers and posters are prohibited on glass, wood, brick and metal surfaces. Organizations in violation of this policy
may incur costs in removing their printed materials.
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QUESTIONS ABOUT POLICIES

For questions about policies, contact the Office of the Dean of Students (275-4085) in 510 Wilson Commons. This
office oversees the administration of the policy and the resolution of violations and actively engages in a cooperative
effort to educate students and organizations about their responsibilities as members of the academic community.

POLICY CHANGES AND UPDATES

The College reserves the right to modify the policies, procedures, and guidelines contained within this booklet
without notice. For information about updates or changes, students can contact the Office of the Dean of Students
(275-4085) in 510 Wilson Commons, or log on to the Office of the Dean of Students website at
http://www.rochester.edu/college/dos/conduct.

ADDITIONAL REGULATIONS

Regulations listed in this handbook are not all-inclusive. Additional rules and regulations are contained in the
Official Bulletin of the University of Rochester, the UR Here Student Handbook, the Residential Community
Standards material, the Residential Network Acceptable Use Policy, the Housing/Dining Contract Booklet,
Residential Area Handbooks, and other notices from Residential Life and other offices. When deemed necessary, the
University of Rochester reserves the right to revise the community conduct standards.
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